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AGREEMENT
 
between 
CITY OF OLEAN, NEW YORK 
and 
PATROL UNIT OF
 
OLEAN POLICE LOCAL 967
 
AND
 
NEW YORK STATE LAW ENFORCEMENT
 
OFFICERS UNION, COUNCIL 82
 
of the 
AMERICAN FEDERATION OF
 
STATE, COUNTY AND MUNICIPAL
 
EMPLOYEES, AFL-CIO
 
NOTICE: IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF 
\ 
TI liS AGREEMENT REQUIRING LEGISLATIVE ACTION BY AMENDMENT OF LAW 
OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME 
EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL 
RECEIVED 
NYS PUBLIC EMPLOYMENT Begins: June 1,2007RELATIONS BOARD
 
Ends: May 31,2010

JUN 262009 
ADMINiSTRATION
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WHEREAS. the ClTY OF OLEAN. NEW YORK (hereinafter called 
"Employer"). <lcting pursuant to the Public Employees' F<lir Employment I,<lw (Article 14 of the 
Civil Service Law) has recognized the PATROL UNIT OF OLEAN POLICE LOCAL 967 and 
NEW YORK STATE LAW ENFORCEMENT OFFICERS UNION. COUNCIL 82 of the 
AMERICAN FEDERATION OF STATE. COUNTY AND MUNICIPAL EMPLOYEES. AFL­
CIO (hereinaHer called "Union") <lS the exclusive representative, for the purposes of negotiating 
collectively in the determination of, and administration of grievances arising under the terms and 
conditions of employment, of the employees in the negotiating unit hereinafter described; and 
WHEREAS, the Employer and the Union desire to promote harmonious relations 
hetween them, establish an equitable and peaceful procedure for the resolution of differences, 
and establish the terms and conditions of employment of the employees in the negotiating unit 
hereinafter described: 
NOW, THEREFORE, the Employer and the Union agree as follows: 
ARTICLE 1. GENERAL 
Section 1.1	 Recognition and Coverage 
1.1.1 Negotiating Unit: 
The Employer continues to recognize the Union as the sole and exclusive representative 
for purposes of negotiating collectively in the determination of the rates of pay, terms and 
conditions of employment of the employees in the following single negotiating unit: 
Included:	 All patrolmen in the Olean Police Department, 
Excluded:	 All other employees in the Olean Police Department and all other 
employees of the City of Olean. 
I .1.2 Agreement Coverage: 
This Agreement covers each person who is, at any given time, an incumbent (including a 
probationary incumbent) in the rank of patrolman in the Olean Police Department. 
Section 1.2	 Term and Negotiation of Successor Agreement 
1.2.1 Term of Agreement: 
The term of this Agreement begins at 12:0 I a.m. on the date the parties execute this 
Agreement as set forth under the heading "SUBSCRIPTION" hereof or on June 1. 2007 
whichever is the later and continues until midnight on May 31. 2010. 
1.2.2	 Effective Date of Provisions: 
Fach provision of this Agreement goes into efket \vhen the term begins. and goes out of 
effect when the term ends. except when this Agn:ement or an amendment to this 
Agreement agreed upon by the parties says otherwise. 
1.2.3 Official Notice of Negotiations: 
If either pat1y desires to modify this Agreement it shall give official notice to the other 
party not later than January 1st of the final fiscal year of this Agreement. On a mutually 
agreeable date in March of the final fiscal year of this Agreement, the parties will 
exchange written proposals for a successor agreement in the foml of additions to, 
deletions from or modifications of this Agreement. The first negotiations meeting will be 
held on a mutually agreeable date as close to April 1st of the final fiscal year of this 
Agreement as practicable. 
1.2.4	 Successive Terms: 
If official notice of modificiltion has not been given, this Agreement shall continue for 
successive terms of twelve (12) months each, unless either party gives ofTicial notice of 
modification to the other party not later than January 1 of any successive term. Collective 
negotiations shall begin not later than March I of any such successive term. 
1.2.5	 Termination: 
If official notice of modification has been give during the tem1 of this Agreement (or 
during a successive term thereof~ as the case may be), the term of this Agreement shall 
continue until the earlier of either: 
(1)	 The tenth (10th) day following the day on which one party gives official notice to 
the other party that it desires to terminate this Agreement provided that such 
notice is given not earlier than ten (l0) days prior to May 31; or 
(2)	 The day on which the parties agree that the term of a modified agreement shall 
begin. 
1.2.6	 Extension of Time Limits: 
The parties, by mutual consent, may extend any time limit set forth in Section 1.2 of this 
Agreement. provided that any such extension must be evidenced by a written 
memorandum signed by both parties. Consent to an extension must not be withheld 
unreasonably. 
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Amendments and Waivers 
1.3.1	 Written Amendments: 
No provision of this Agreement may be deleted or changed. and no provision may be 
added to this Agreement, by implication or by any other means except a written 
amendment to this Agreement signed by each party. 
1.3.2	 Amendments Proposed: 
During the term of this Agreement, either party may propose that this Agreement be 
amended. but the other party is not obligated to negotiate or to agree to any proposed 
amendment. 
1.3.3	 Waiver of Provisions: 
No provision of this Agreement may be waived by implication or by any other means 
except a written document signed by each party. 
Section 1.4 Interpretation 
1.4.1	 Interpretation of Rules: 
Except when this Agreement says otherwise, the following rules apply in interpreting this ) 
Agreement: 
(1)	 A word used in one gender applies also in the other gender. 
(2)	 A word used in the singular number applies also in the plural. 
(3)	 This Agreement speaks as of the time it is being applied. 
(4)	 Each provision of this Agreement is severable from every other provision. 
(5)	 Language in this Agreement is construed as strictly against one party as against 
any other. It is immaterial which party suggested it. 
(6)	 Each lettered appendix referred to in this Agreement (for example, "Appendix A") 
is a part of this Agreement and is incorporated in this Agreement by reference. 
1.4.2	 Definitions: 
Except when this Agreement says otherwise, the following definitions apply 111 
interpreting this Agreement: 
(1)	 "Employee" means a person covered by this Agreement. 
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(2)	 '~P;jrty" means the Union or the Employer. 
(3)	 "Parties" means the lInion and the Employer. 
(4)	 ·~Agreement'· means this Agreement all appendices referred to in this Agreement. 
and all amendments to this Agreement. 
(5)	 "Hourly rate" means an employee's annual salary (including longevity increment, 
if any) divided by 2080. 
1.4.3	 Conflict of Law: 
No provision of this Agreement shall be interpreted so as to be 111 contlict with any 
provision of law. 
1.4.4	 Citation of Laws, Rules or Regulations: 
Unless this Agreement says otherwise, any provIsIon of this Agreement which cites a 
law, rule or regulation mandated by higher authority is intended to be and shall be 
interpreted as being only a descriptive summary of such law, rule or regulation. With 
respect to the subject matter of any such provision of this Agreement, it is the intention of 
the parties that the provisions of the cited law, rule or regulation shall control, unless this 
Agreement says otherwise. 
Section 1.5 Legal Effect 
1.5.1	 Acts Prohibited by Law: 
I l' this Agreement requires a party or a person to do anything that is prohibited by law, the 
obligation is invalid, but all other obligations imposed by this Agreement remain valid. 
1.5.2	 Past Practice: 
Unless this Agreement says otherwise, neither party IS required to continue any past 
practice. 
1.5.3	 Complete Agreement: 
This Agreement is complete and contains all the provisions agreed to by the parties in 
negotiations during which each party had a fair opportunity to raise every matter which is 
a proper subject of collective negotiations. 
1.5.4	 Work Guarantee: 
Unless this Agreement says otherwise, the Employer IS not required to provide or 
guarantee work for any period of time to any employee. 
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1.5.5 J_ocal Laws, Rules, }{egulalions and Practices Superseded: 
rhis Agreement supersedes all city 1;1\\15. rules, regulations and practices which arc 
inconsistent with any provision of this Agreement. except such laws, rules. regulations 
and practices as are mandated by law of higher authority. The city shall take the steps 
necessary to rescind or discontinue any such inconsistent Jaw, rule, regulation or practice. 
1.5.6 Provisions Declared Invalid: 
If a court of competent jurisdiction determines that a proVISIOn of this Agreement is 
invalid, such determination shall not affect the validity of any other provision of this 
Agreement. lf such a determination has been made and no appeal lies therefrom or if the 
time to appeal has passed and no appeal has been taken, the parties, as soon as is 
reasonably practicable, shall enter into collective negotiations limited to the subject 
matter of such invalid provision, provided that the parties may lawfully negotiate and 
agree concerning such subject matter. 
ARTICLE 2. UNION-EMPLOYER RELATIONS 
Section 2.\ Management Rights 
2.1.1 Management Rights: 
The Union recognizes that the Employer retains any and all rights vested in it by law, and 
further recognizes that the Employer shall continue to exercise those rights, as well as 
any and all rights which may hereafter be vested in the Employer by law, including, but 
not limited to, the following rights: to select, hire and promote employees: to detennine 
the necessity for filling a vacancy; to create new jobs and classifications and to abolish 
any job or classification; to transfer employees from one job, classification, or assignment 
to another; to demote, suspend, discharge and discipline employees; to train employees 
and require their participation in training programs; to subcontract work; to assign, 
supervise and direct employees in their work; to determine the work to be done, to layoff 
employees and to adjust the size of the working force; and to make reasonable rules for 
the conduct of the work and the maintenance of safety, order, discipline, efficiency, and ( 
" 
the protection of property. The rights referred to in this Section 2.1.] must not be used in 
any manner which is inconsistent with the express provisions of this Agreement. 
Section 2.2 Union Membership and Agency Fees 
2.2.\ Membership and Agency Fees Required: 
Each employee who is a member of the Union on the date the term of this Agreement 
begins shall either: 
(]) Remain a member of the Union for the duration of this Agreement; or 
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(2)	 Pay to the Union the agency fees (as set forth in Section 2.2.2 of this Agreement) 
I()f the duration of this Ag.reement. 
Each employee who is hired on or after the date the term of this Agreement begins shall. 
on the date he/she acquires seniority pursuant to Section 5.2.3 of this Agreement, either: 
(I)	 Become a member of the Union and thereatier remain a member of the Union for 
the duration of this Agreement: or 
(2)	 Pay to the Union the agency fees (as set forth in Section 2.2.2 of this Agreement) 
for the duration of this Agreement. 
2.2.2	 Payment of Agency Fees: 
An agency fee is a fee paid to the Union by an employee who is not a member thereof in 
lieu of Union membership dues as a service charge for representation by the Union. The 
monthly agency fee shall be the same as the monthly Union membership dues. An 
employee, who has chosen to pay the fee rather than to become or remain a member of 
the Union, may either pay the fee directly to the Union or sign an agency fee deduction 
authorization card provided by the Union. Upon presentation of such a card to the 
Employer. the employee's monthly agency fee shall be deducted from the employee's pay 
in the same manner as Union membership dues are deducted pursuant to Section 2.6 of 
this Agreement. All the provisions of Section 2.6 of this Agreement shall apply to such 
agency fee deductions to the same extent that they apply to Union membership dues 
deductiors. 
2.2.3	 Consequences of Non-Membership or Non-Payment of Agency Fee: 
If an employee fails to comply with the requirements of Section 2.2.1 of this Agreement, 
the Union may give official notice thereof to the Employer. A copy of such notice must 
be given by the Union to the employee. If, by the sixtieth (60th) consecutive day after the 
receipt of such official notice, the employee has still failed to comply with the 
requirements of Section 2.2.1 of this Agreement. the Union may give official notice 
thereof to the Employer (with a copy to the employee) and the Employer shall thereupon 
terminate the employee. 
2.2.4	 Union to Hold Employer Harmless: 
The Union shall hold the Employer harmless against any and all suits, claims, demands 
and liabilities arising out of an action of the Employer in connection with this Section 2.2 
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Section 2.3 Bulletin Board 
2.3.1 Employer to Provide: 
The Employer must place a suitable glass-enclosed bulletin board in a convenient place 
in the Police Station for the exclusive use of the Union. 
2.3.2 Material Which May be Posted: 
The Union may post signed announcements of Union meetings, Union elections, Union 
social events, changes or Union officers. deaths. illnesses. and other material of general 
interest to its members which is not political or scandalous in nature, on the bulletin 
board. All other material must be approved by the Police Chief before it can be posted. 
2.3.3 Union Posting Limited to Board: 
The Union shaH limit its posting of announcements and other material to the bulletin 
board. 
Section 2.4 Union Representatives and Activity 
2.4.1 Non-employee Representatives: 
The Employer shall permit a representative of the Union (including the International 
Union or any of its subordinate bodies) to confer with employees during working hours 
for a reasonable period of lime for the purpose of investigating an alleged grievance or 
matters affecting the administration of the Agreement. Before conferring with an 
employee, the representative of the Union shall make his/her presence and the purpose of 
hislher visit known to the Police Chief or, in his/her absence, to the Police Officer then in 
command. The representative of the Union may confer with an employee, provided that 
such conference will not interfere unreasonably with the performance of the duties 
assigned to the employee. 
2.4.2 Stewards: 
For the purpose of investigating and processing grievances, there shall be three (3) 
Stewards, one from each shift, who shall be designated by the Union. For all purposes 
under this Section 2.4, the President of the Union or another employee designated in 
writing by the President may act in the Steward's place. 
2.4.3 Grievance Investigation Time: 
A Steward may investigate grievances arising on his/her shift and present them to the 
Employer without loss of time or pay. The use of an abnormal amount of time in the 
investigation of grievances or other abuse of this privilege may result in loss of time or 
pay as the Employer shall determine. 
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J\ Steward must obtain the permission of the Police OfJicer in charge or his/her shin 
before leaving his/her assigned duties to handle a particular grievance. The Police 
Officer in charge shall grant pennission for the Steward to leave his/her assigned duties 
provided hislher leaving will not interfere unreasonably with the perfonnance of his/her 
duties or with the performance of the duties assigned to other employees. A Steward 
must report back to the Police Officer in charge before returning to his/her assigned 
duties. 
2.4.5 Otlicial Notice of Union Officials: 
The Union must give oHicial notice to the Employer of the name of each Steward and of 
each officer of the Olean Police Local 967, and of the name and address of the President 
of Olean Police Local 967, not later than the fifth (5th) working day following hislher 
designation. 
2.4.6 Union Meetin~ 
Union meetings may be held on the Employer's property, provided that the Employer 
consents thereto in writing. 
2.4.7 Employer Discrimination: 
The Employer shall not interfere with, restrain, coerce or discriminate against any 
employee because of his/her activity in or on behalf of the Union. 
2.4.8 Other Employee Organizations: 
The Employer must not aid, promote or finance any employee organization which claims 
to represent any employee covered by this Agreement. The Employer during the tenn of 
this Agreement, must not engage in collective negotiations, respecting the terms and 
conditions of employment of any employee covered by this Agreement, with any 
employee organization other than the Union. 
2.4.9 Union Business Time: 
Union officers and Stewards may post Union notices, transmit communications 
authorized by the Union or Olean Police Local 967 to the Employer, and consult with 
representatives of the Employer or with representatives of the International Union or any 
of its subordinate bodies concerning the administration of this Agreement without loss of 
time or pay. The use of an abnonnal amount of time for these purposes or other abuse of 
this privilege may result in the loss of time or pay as the Employer shall determine. 
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Section 2.5 Ollicial Notice 
2.5.1 01licial Notice to the Emplover: 
Giving official notice to the Employer means giving notice in writing to the Mayor and to 
the Police Chief in person, or to them by letter or telegram addressed to each of them at 
the Municipal Building, Olean, New York. 
2.5.2 Official Notice to the Union: 
Giving official notice to the Union means giving notice in writing to the President of 
Olean Police Local 967 in person, or by letter or telegram addressed to him/her at his/her 
most recent address shown on the Employer's records. 
Section 2.6 Union Membership Dues Deduction 
2.6.1 Dues Deduction Authorization Card: 
Pursuant to the Public Employees' Fair Employment Law (Article 14 of the Civil Service 
Law), the Employer shall deduct Union membership dues from the pay of each employee 
who has presented to the Employer a dues deduction authorization card signed by 
him/her. Dues deduction authorization cards and forms must be provided by the Union. 
The Employer agrees that it will make no deductions for any other employee organization 
which purports to represent for purposes of collective negotiations any employee ) 
included in the negotiating unit described in Section 1.1.1 of.this Agreement. 
2.6.2 Official Notice of Amount of Dues: 
Not later than the fifth (5 th ) working day following the effective date of this Agreement, 
the Union shall give the Employer official notice of the amount of the monthly dues to be 
deducted. If the amount of monthly dues is thereafter changed, deduction of the new 
amount shall begin in the second (2nd) payroll period following the payroll period during 
which the Employer received official notice from the Union of the new amount. 
2.6.3 Frequency of Deduction: 
One-half (112) the monthly dues shall be deducted in each payroll period in the calendar 
year, except that in a month during which three (3) payroll periods end no deduction shall 
be made in the third (3fd) payroll period. 
2.6.4 Commencement of Deduction: 
Deductions for an individual employee shall begin in the first (1 SI) payroll period 
following the payroll period during which the employee's signed dues deduction 
authorization card was received by the Employer. 
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2.6.5 Termination of Deduction: 
Deductions for an individual employee shall continue to be made until and including the 
payroll period during which the Employer has received from the employee a written 
statement signed by him/her revoking his/her clues deduction authorization card. provided 
that such written statement of revocation is submitted during the period which is 
permitted by the terms of the employee's dues deduction authorization card. 
2.6.6 Delivery to Union: 
Not bter than the fifteenth (15th) calendar day of each month, the Employer shall deliver 
or mail to the treasurer of the Union all dues deducted during the preceding calendar 
month together with a list of the employees for whom deductions were made. 
2.6.7 Union to Hold Employer Hannless: 
The Union shall hold the Employer hannless against any and all suits, claims, demands 
and liabilities arising out of an action of the Employer in connection with this Section 
2.6. 
Section 2.7 Miscell aneOtIs 
--~~ 
2.7.1 Delegation of Police Chiefs Authority: 
Unless this Agreement says otherwise, any act which this Agreement requires to be 
perfonned by the Police Chief may be perfonned by any other employee to whom the 
Police Chief has delegated authority to perfonn that act. 
2.7.2 Special Conferences: 
Special conferences between the Employer and the Union to discuss important matters 
relating to the administration of this Agreement (including Police Department Rules and 
Regulations and safety problems) shall be arranged at the request of either party. The 
agenda for such conferences shall be agreed upon in advance and matters discussed at the 
conference shall be limited to those appearing on the agenda. A conference shall be 
attended by at least two representatives of the Employer and at least two representatives 
of the Union and may also be attended by representatives of the International Union or 
any of its subordinate bodies. Union representatives attending the conference shall not 
lose pay for such attendance. The Employer and the Union shall agree in advance upon 
the time and place for a conference and the conference must be held at reasonable times. 
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•iARTICLE 3. GIUEVANCES 
General 
~---
3.1.1 Grievance Definition and Fonn: 
Only a violation of this Agreement can be grieved. A written gnevance must be 
submitted on the fonn shown in Appendix A. 
3.1.2 Grievant Definition: 
A grievant is the Union or an employee who has a grievance. 
3.1.3 Step at Which Grievance Must be Submitted: 
If the grievant is an employee, he/she and/or his/her Steward must submit the grievance 
at Step I. If the grievant is the Union and its grievance involves all (or substantially all) 
of the employees, it may submit the grievance at Step 2 within the same time limit for the 
submission of a grievance as is specified in Step I. 
3.1.4 Grievance Prohibited: 
No grievance may be submitted with respect to any matter which law mandated by higher ) ,
authority requires to be handled by some procedure other than the Grievance Procedure 
provided in this Agreement. 
3.1.5 Choice of Forum in Certain Grievances: 
If an employee or the Union takes a matter covered by Section 13.1.1 to a court or 
administrative agency for resolution, he/she and it may not pursue that matter through 
grievance or arbitration. If an employee or the Union pursues a matter covered by 
Section 13 .1.1 through grievance or arbitration, he/she and it may not pursue that matter 
before a court or administrative agency. 
Section 3.2 Grievance Procedure 
3.2.] Step 1: 
If, not later than the second (2nd) working day after the date of the occurrence out of 
which the grievance arises (or, if the grievance concerns a matter of a continuing nature, 
then not later than the second (2nd) working day after the first (l51) day of the occurrence 
out of which the grievance arose), an employee and/or his/her Steward orally submits a 
grievance to the Police Officer in charge of his/her shift, the Police Officer in charge shall 
answer the grievance orally not later than the second (2nd) working day after its 
submission. The grievant and/or hislher Steward has five (5) working days after receipt 
I ] 
of the Step I ans\ver within which he/she or they may appeal the grievance in writing to 
the Police Chief at Step 2. 
, ! ,J._._ 
I f the grievance is not appealed bcJorc the appeal time expires, the grievance is deemed 
satisfied by the Step I answer. But if the grievance is appealed before the appeal time 
expires, then the Police Chief shall answer the grievance in writing not later than the third 
(3ro) working day after the appeal. The Union has five (5) working days after receipt of 
the Step 2 answer within which it may appeal the grievance in writing to the Mayor at 
Step :1 
3.2.3 Step 3: 
If the Union does not appeal the grievance before the appeal time expires, the grievance 
is deemed satisfied. But if the Union does appeal before the appeal time expires, then, 
the Mayor and the Union must agree, not later than the fifth (5 th) working day after the 
appeal, on the date for a Step 3 meeting. The Step 3 meeting must be held not later than 
the fifteenth (15 Ih ) working day after the date on which the grievance is appealed or 
submitted to Step 3. The Employer shall answer the grievance in writing not later than 
the tenth (I Olh) working day after the Step 3 meeting. The Union has ten (10) working 
days after receipt of the Step 3 answer within which it may submit the grievance to 
arbi tration. 
Section 3.3 Arbitration 
3.3.1 Effect ofNon-SubmissiQn~ 
If the Union docs not appeal a grievance to arbitration before the submission time 
expires, the grievance is deemed satisfied by the Step 3 answer. 
3.3.2 Single Grievance to be Submitted: 
No more than one (1) grievance may be appealed to an arbitrator in the course of a single 
arbitration proceeding, unless the parties expressly agree in writing to the appeal of more 
than one grievance. 
3.3.3 Naming ofArbitrator: 
To appeal a grievance to arbitration, the Union must send a letter to the Public Employee 
Relation Board (PERB) which: (1) requests arbitration of one (1) specifically identified 
grievance, and (2) requests PERB to send to each party a list of twenty (20) names of 
arbitrators. Each party, not later than the tenth (lOlh) working day after receipt of its copy 
of the list, must mail its copy to PERB with any names thereon which are unacceptable to 
it crossed out and all other names numbered in order to show the party's preference. 
PERB shall then name the arbitrator most preferred by the parties as indicated on the lists 
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submitted. If PERB determines Ihal no nlulunlly nccepwble nrbitrator hns been selected 
by the parties. it sh<ll! send a second list of twenty (20) Iwmes and the same procedure 
\\ill be fol!owed with respect to il. 11' PERB determines that no Illutually acceptable 
arbitrntor has been selected by the parties from the second (2IlU ) list, it shall name the 
arbitrator. 
) 
3.3.4 Time of Arbitration Proceedings: 
The time of the arbitration hearing shall be agreed upon by the parties and the arbitrator. 
'1.1.5 Arhitrator's Authority: 
The arbitrator shall hear the grievance presented, if it is properly before him/her, and 
detennine whether this Agreement has been violated as alleged in the grievance. The 
arbitrator may award an appropriate remedy for any such violation. The arbitrator may 
not consider any substantive issue raised for the first (1 st ) time in arhitmtion, hut An issue 
of arbitrabiJity may be considered by the arbitrator unless that issue has been previously 
presented to a court. The arbitrator is hereby authorized to interpret and apply but not to 
modify, amend, enlarge, or delete the provisions expressed in this Agreement. The 
authority of the arbitrator does not extend to matters which law mandated by higher 
authority requires to be resolved by some other body or 10 grievances involving the 
provisions of Section 4.] of this Agreement. 
3.3.6 Final and Binding Arbitration: 
) r 
The decision of the arbitrator is final and binding on the parties and the employees. 
3.3.7 Fees and Expenses: 
One-half (1/2) the fees and expenses of the arbitrator must be paid by each party. All 
other expenses, including the compensation of witnesses, incident to the arbitration must 
be paid by the party which incurred them. If the adjournment of an arbitration hearing 
results in a fec being charged by the arbitrator. the party which requested the adjournment 
shall pay the entire fee. 
3.3.8 Record of Arbitration Proceedings: 
If either party desires a verbatim record of the arbitration proceedings, it may cause such 
a record to be made at its own expense provided that it furnishes a copy of the record to 
the arbitrator and a copy to the other party. 
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----
Section 3.4 Time Limits 
----~-
In all cases of time limits provided in this Article 3, the computation of working clays 
shall exclude Saturdays. Sundays and holidays. 
3.4.2 Extension: 
~-~-
The time limits set forth in this Article 3 must be strictly adhered to by the parties and the 
employees. However. the parties may by mutual consent extend any such time limit. 
provided that any such extension must be evidenced by a written memorandum signed by 
both parties. Consent to an extension must not be withheld unreasonably by either party. 
ARTICLE 4. WORK INTERRUPTIONS 
Section 4.1 Prohibition 
4.1.1 Strikes, etc.: 
The Union, its officers or agents, or the employees, must not call, sponsor, advocate, 
engage in, or assist in any strike, slowdown, work stoppage, or interference with the 
efficient management of the Police Department. 
4.1.2 Perfonnance of Duty: 
An employee must not, either singly or in concert with other employees or persons, 
refuse to perfoml his/her duties for the Employer, and if he/she does so, the Union musl 
use its best efforts to require himiher to perform those duties. 
4.1.3 Lockouts: 
The Employer, its officers or agents, must not call, sponsor, advocate, engage in, or assist 
in any lockout of the employees. 
Consequences 
4.2.1 Required Union Action: 
If an employee, either singly or in concert with other employees or persons, does or 
threatens to do any act mentioned in Section 4.1.1 or 4.1.2 of this Agreement, the Union 
must, at the Employer's request: (I) give the Employer official notice that it has not done 
or threatened to do any such act and that it disavows such act or threat, and (2) instruct 
the employees concerned in writing to cease doing such act or threatening to do it and 
give to the Employer a copy of such instructions. 
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4.2.2 Discipline or Discharge: 
Ir all employee. either singly or ill concert with other employees or persons. does or 
threatens to do any act mentioned in Section 4.1.1 or 4.1.2 of this Agreement. he/she 
may. at the Employer's sole discretion, be disciplined or discharged therefore. The 
discipline or discharge action, or the degree thereof. may be taken without regard to any 
such action which mayor may not have been taken with respect to any other employee. 
4.2.3 Civil Action: 
The Employer has the option of seeking a remedy for a violation of Sections 4.1.1 or 
4.1.2 of this Agreement, and the Union has the option of seeking a remedy for a violation 
of Section 4.1.3 of this Agreement, either in an arbitration proceeding or in a civil action 
and resort to the one shall not be a prerequisite for, nor shall it preclude, resort to the 
other. 
4.2.4 Negotiations or Discussion: 
While the Union, or its officers or agents, or a group of employees are doing or 
threatening to do any act mentioned in Sections 4.1.1 or 4.1.2 of this Agreement, the 
Employer need not negotiate about or discuss with the Union any matter which may be in 
dispute between the Employer and the Union or the group of employees concerned. 
While the Employer, or its officers or agents, are doing any act mentioned in Section 
4.1.3 of this Agreement, the Union need not negotiate about or discuss any matter which 
may be in dispute between the Employer and the Union. 
ARTICLE 5. EMPLOYMENT AND SENIORITY 
Section 5.1 Erobation 
5.1.1 Probationary Period: 
An employee is on probation for one (I) full calendar year beginning on the date he/she 
begins work for the Olean Police Department. 
5.1.2 Discipline or Discharge: 
An employee on probation may be disciplined or discharged with or without a statement 
of cause and such discipline or discharge may not be made the subject of a grievance or 
arbitration, except on the sole ground that the discipline or discharge was for Union 
activity or membership. 
5.1 .3 Eligibility List: 
Appointments to permanent vacancies whenever practicable shall be made from an 
appropriate Civil Service eligibility list, but this shall not preclude the Employer from 
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calling for new lists or from hiring an officcr who has been appointed to another police 
departmcnt. 
Section 5.2 Acquisition of Seniority 
5.2.1	 Senioritv Defined: 
"Seniority" means the length of an employee's continuous service in the Olean Police 
Department from the date of his/her last appointment to the date he/she loses seniority, 
including both such dates. As used in this section, "continuous service" includes only 
those periods when ,m employee is on the Employer's Jctive payroJI and those periods 
when the employee is: 
(I)	 on leave of absence, 
(2)	 on layoff. 
(3)	 on active duty with the United States Armed Forces or with the National Guard. 
(4)	 absent from, and unable to perform the duties of hislher position by reason of a 
disability resulting from occupational injury or disease, and 
(5)	 such other periods of service, if any, as the Civil Service Law requires to be 
treated as part of the employee's "continuous service", notwithstanding that such 
service may not have been in the Olean Police Department. 
5.2.2	 Probationary Employee: 
An employee who is on probation does not have any seniority. 
5.2.3	 Day of Acquisition: 
An employee acquires seniority, as defined in Section 5.2.1, on the day following his/her 
last day of probation. 
5.2.4	 Appointment on Same Day: 
If two (2) or more employees are appointed on the same date, their relative seniority shall 
be in the order of their standing on the eligibility list from which they were appointed 
(i.e., the employee with the higher standing shall have the greater seniority). 
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•Loss of SelliQr.i!y	 ) 
Subject to the applicable provisions of the Civil Service Law. if any, an employee loses 
his/her seniority and is tenninatcd on the day on which anyone (I) or morc of the 
following occurs: 
(I)	 he/she resigns and IS not reinstated within the period permitted by the Civil 
Service Law; 
(2)	 he/she is discharged; 
(3)	 he/she retires: 
(4)	 he/she fails to return on the working day following the day hislher leave of 
absence or excused absence expires unless prevented by an emergency; 
(5)	 he/she is absent for the second (2nd ) consecutive working day, unless: 
(a)	 his/her absence on both days is excused, or 
(b)	 during the two consecutive working days, he/she has called in, or, if that is 
not reasonably practicable, he/she has had someone call in for him/her, 
unless prevented by an emergency; 
(6)	 he/she has failed, for five (5) consecutive working days after a notice of recall has 
been senl to himfner, to notify the Employer that he/she intends to return to work; 
(7)	 he/she has failed to return to work within ten (l0) consecutive working days after 
a notice of recall has been sent to him/her; 
(8)	 he/she refuses a recall; 
(9)	 he/she has been on layoff for a continuous period in excess of one (I) year; { 
( I0)	 he/she has engaged in gainful employment during an excused absence, sick leave, 
or leave of absence; 
(I 1)	 he/she has been absent from, and unable to perform the duties of, hislher position 
for a continuous period of not less than one (I) year by reason of a disability other 
than a disability resulting from occupational injury or disease. 
5.3.2	 Notice ofIntent to Resign: 
An employee must give the Police Chief thirty (30) calendar days' notice of his/her intent 
to resign. An employee who is reinstated within one (I) year after the date of his/her 
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rcsignmion shall retain only that seniority he/she had accumulated as of the date of 
his/her resigmllion. 
Adjustments in Force 
When there is to be a reduction in the Patrolman torce, employees on probation shall bc 
laid off first. Thereafter, employees shall be laid off in inverse order of their seniority. 
However, notwithstanding the foregoing, veleran's preferences shall be granted as 
required by Article VI of the Civil Service Law. 
5.4.2 Notice of Layoff: 
An employee must be given fourteen (14) calendar days' notice of layoff. A copy of the 
notice must be given to the President of the Olean Police Local 967 on the same date it is 
given to the employee. 
5.4.3 Increase: 
When there is to be an increase in the Patrolman forces, employees on layoff must be 
recalled in the reverse of the order in which they were laid off before new employees are 
appointed. 
5.4.4 Notice of Recall: 
A notice of recaJl must be sent to an employee on layoff by registered or certified mail or 
by telegram addressed to him/her at hislher most recent address on the Employer's 
records. It is the responsibility of the employee to advise the Employer in writing of all 
changes in his/her address. 
5.4.5 Transfer to Other Departments: 
An employee cannol be lransferred to any other City Department unless he/she requests 
or consents to the transfer in writing. 
5.4.6 Subcontract Work: 
The Employer shall not subcontract work normally performed by employees in the 
negotiating unit in such a manner as to result in the tennination or layoff of an employee. 
Discipline and Dismissal 
5.5.1 Just Cause Required] Sole Procedure: 
Discipline or dismissal may only be imposed for just cause. The only procedure for 
contesting discipline or dismissal shall be the procedure set forth in this Agreement. The 
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only procedure for imposing discipline or dismissal on an employee shall be the 
procedure set forth in this Agreement. The {Inion. on behalf of itself and the employees. 
hereby waives any and all rights it or they may have or be granted in the future to pursue 
any other method or procedure for contesting the discipline or dismiss<ll of an employee. 
The Police Chief or an employee's Supervisor may orally reprimand an employee. If the 
Police Chief or the Supervisor chooses to make a written notation of the oral reprimand 
to be included in the employee's personnel file, he/she shall give a copy thereof to the 
employee and to the Union prior to pbcing the original notation in the file. The notation 
shall include the details (names. dates and places) of the conduct for which the employee 
was orally reprimanded. The employee and the Union representative who receives the 
notation shall each sign and date receipts for the copies of the notation and those receipts 
shall be attached to the original notation in the personnel fi Ie. This receipt merely 
acknO\vledges receiving s::lid copy. Not bter than the tenth (1 Olh) calendar day after 
receiving a copy of the notation, the employee may submit a written, signed and dated 
response to the notation to the Police Chief and the Police Chief shall attach the response 
to the original notation in the personnel file. Oral reprimands will not be made in front of 
other employees or members of the public, except under extenuating circumstances. 
5.5.3 Written Reprimand: 
The Police Chief may reprimand an employee in writing. The employee shall sign the 
written reprimand. The signature merely acknowledges receipt of the document, which" 
shall then be placed in his/her personnel file. The written reprimand shall include the 
details (names, dates and places) of the conduct for which the cmployee is being 
reprimanded and shall include this statement above the employee's signature: "As 
provided in the Agreement, the employee's signature merely acknowledges receipt of the 
document." Simultaneously, the employee and a Union representative shall be given a 
copy of the written reprimand and each shall sign and date receipts therefore and those 
receipts shall be attached to the original written reprimand in the personnel file. This 
signature merely acknowledges receipt of the document. If the employee disagrees with 
the written reprimand, he/she shall proceed in accordance with the provisions of Section 
5.7.1 of this Agreement. 
5.5.4 Other Discipline: 
The only other disciplinary actions which may be imposed by the Police Chief are 
suspensions without pay, loss of leave credits (i.e., holiday time, vacation days, lieu time, 
personal day, and sick days), fines (not to exceed an amount equal to two (2) weeks of 
the employee's gross weekly straight time pay at the time of the alleged offense), any 
combination of the foregoing, and dismissal. 
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\\ hen the Police Chief decides to impose dismissal or one (l ) (\/" the disciplinary (lctions 
s!1L'citied in Section :'.:'.4 01 this Agreement. he/she shall giw \Hillen llotice (\1" the 
proposed dismissal or disciplinary acti(\n to lhe el11p]()~ee (lnd a Lllion representati\~' 
simull'll1collsl:. cach ol whom shall sign ,md date receipts therefore \\hich the Police 
Chicrshall altLlch 10 the origin(l] 11l11ice. The notice shall speci rOy that dismiss(ll or one () ) 
or more or the said disciplinary actions is to be imposed ,md shall give a detailed 
statement (including dates. times and places tll the hest of the Police Chiefs kno\\lcdgc 
or information) of the conduct for which the dismissal or disciplinary aClion is to be 
imposed. 1\01 later than the Ii rIh (15''') c:lknc!:lr da: :-t!kr the day heishe is given iI cop: 
of the notice of disciplinary action. the employee shall deli\er to the police chier ,1 
written. dated and signed statement in which the employee sets rorth one (1) of the 
following: 
(])	 a statement that he/she ilccepls the dismissal or disciplinary Jction set forth ill the 
noticC'. in which CJSC the dismissal or discipJinJry action sh,dl bc immediatelv 
imposed ill Clccorc!ance with the terms of the notice: or 
(2)	 a request for a meding with the Mayor j(Jr a revie\\' of the maHer, ill which case 
the !\1ayor or his/her designated representative shall hold such a meeting within 
ten (10) calendar days amI will issue a recommendation of the Mayor or his/her 
designated representative. \Vithin five (5) calendar days after receiving the 
Mayor's recommendation the employee and the Union shall either (a) sign a 
statement or acceptance and the rewmmcnded dismissal or disciplinary action 
shall be immediately imposed in accordance with the terms of the 
recommendation or (h) proceed \vith arbitration using the procedures set forth in 
subdivision "r below: or 
(3)	 a statement from the Employee that appeJls the dismissal or disciplinary action to 
arbitration pursuant to Section 3.3 of this Agreement in which case the statement 
shall he accompanied by a letter from the Union to the Public Employees Relation 
Board (PIRD)as pwyided in Section 3.3.3 or this Agreem~nl. \Vhen a dismissal 
or disciplinary action is so appealed, the arbitration thereof shall proceed in 
accordance with the provisions of Section 3.3 of this Agreement and the dismissal 
or disciplinary action shall not be imposed until the arbitrator's award is delivered 
to the Employer and then only to the extent pC1111incd by the award. 
55.6	 Suspension: 
Notwithstanding Section 5.5.5 of this Agreement. an employee may be suspended \vith 
pay pending the disposition of the dismissal or disciplinary action in accordance with that 
Section. furthermore, if Ihe conduct for whieh an employee is being dismissed or 
disciplined is one of moral turpitude, or is a controlled substance offense, or is a crime. 
the employee may be suspended without pay pending the disposition of the dismissal or 
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disciplinary action in accordance with Section 5.5.5 of this Agreement. The propriety of !
 
any such slispension without pay shall he reviewed. j r the employee so requests. in the
 
same proceeding as the dismissal or disei plinary act ion ilsel rand Ihe (lrhi Irator shall have
 
the power to reslore some or all of the pay lost during the sllspension.
 
If the Employer defends an appeal pursuant to Section 5.5.5 of this Agreement on the 
grounds that the procedures set forth in this Agreement were not complied with, or were 
not timely complied with, the arbitrator shall hear and decide that defense before hearing 
the merits of the dismissal or disciplinary action, unless the parties agree otherwise. 
5.5.8 Penalty: 
If the arbitrator finds the employee guilty, he/she may impose the penalty sought by the 
Police Chief or a lesser penalty or combination of penalties. but he/she may not impose a 
greater penalty. 
5.5.9 Disposition by Agreement: 
The Employer and the employee may at any time agree on the disposition of a dismissal 
or disciplinary action. Such a disposition need not be limited to the matters specified in 
Section 5.5.4 of this Agreement. The disposition shall be dated, signed by the Police )Chief and the employee, and shall be witnessed by a Union representative, all of whom 
shall be furnished with a copy of the disposition. 
5.5.10 Notice Time Limit: 
Except for conduct involving moral turpitude, a controlled substance offense or a crime, 
the notice of dismissal or disciplinary action required by Section 5.5.5 of this Agreement 
must be given to the employee not later than the one-hundred and eightieth (l801h) day 
following the day on which such conduct occurred or, if the conduct occurred on more 
than one (l) day, then following the last day on which such conduct occurred, but if the 
Police Chief had no knowledge of such conduct within that one-hundred and eighty (180) 
day period, then within thirty (30) calendar days aiter the Police Chief acquired such 
knowledge, but in any case not later than the three-hundred and sixty-fifth (365Ih) day 
after the day or last day of such conduct. 
5.5.11 Burden of Proof: 
In all cases of dismissal or disciplinary action, the burden of proof is on the Employer 
with respect to establishing that the employee is guilty of the conduct for which dismissal 
or disciplinary action is sought. 
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:'.:) 12 Steward at Questioning: 
Whcn ~1Il cmploycc is questioncd h~ tile Police Chic I or by any investigating authorit~ 
with respect to a matter thal may resull in the employee's dismissal or discipline. ~l 
Steward shall be present (if the rules or the authority_ other than a City authority _permit) 
if the employee so requests. 
Section 5.6 Seniority Lists 
5.6.1 Update Each Six Months: 
In each sixth (6th ) month anniversary of the effective date of this Agreement. the 
Employer shall prepare an up-to-date seniority list and shall forward a copy thereof to the 
President of the Olean Police Local 967 within five (5) days thereafter. 
Personnel Records 
------_.._--_._.-- --­
5.7.1 Access by Employee: 
An employee upon request shall be given a reasonable opportunity to reView his/her 
official personnel file maintained by the Police Department in the presence of an 
appropriate official of the Employer and after signing a log which shows the date of such 
review. The file shall contain the employee's original application for employment and any 
and all job evaluations, commendations, reprimands, suspensions and any other record of 
personnel actions which have taken place during the empl9yee's employment by the City. 
On request the employee shall be given a copy of any and all items in the file of which 
he/she has not previously been given a copy. No letter of criticism, poor evaluation. 
reprimand or any other document which could adversely affect the employee's job shall 
be placed in the employee's oHicial personnel Jile until the employee has been given a 
copy thereof and he/she has initialed and dated the file copy thereof as evidence that 
he/she has seen the document and been given a copy of it. If the employee disagrees with 
all or any part of such a document, he/she may request the Police Chief to remove the 
document. The request must be in writing, must be signed by the employee, must clearly 
identify the document or part thereof which he/she disagrees with and must state the 
reasons for hislher disagreement. Such request must be submitted to the Chief not later 
than ten (10) calendar days after the employee was given a copy of the document he/she 
disagrees with. The Chief shall grant or deny the request in writing within ten (10) 
calendar days after he/she receives it. The employee may appeal the Police Chiefs 
decision to the Common Council in writing within 5 (5) calendar days thereafter. The 
Common Council shall make a fInal and binding decision in writing within ten (10) 
calendar days after the next regular meeting of the Common Council after it receives the 
appeal. 
22 
ARTICLE 6. SCHEDULES
 
Section 6.1 Platoon Svstcm 
6.1.1 Work Week and Work Day: 
The normal work schedule for uniformed officers in the Patrol Division shall be lour (4) 
consecutive days of ten (10) hours each and the nomlal work day schedule shall be ten 
(10) consecutive hours in a period of twenty-four (24) consecutive hours. 
() 1.2 J)ays OfT: 
Unifonncd officers in the Patrol Division shall have three (3) conseclltive days orf in 
each period of seven (7) consecutive days. 
6.1.3 Shift Hours: 
Unifonned officers in the Patrol Division shall be assigned to three (3) platoons. Each 
platoon shall work the following shift hours: 
Platoon 1: 10 p.m. to 8 a.m. 
Platoon 2: 7 a.m. to 5 p.m. 
Platoon 3: 4 p.m. to 2 a.m. 
6.1.4 Assignments: 
Between November 1 and November 15 of each year, employees in the Patrol Division 
shall select the platoon to which they wish to be assigned for the following calendar year 
by filing with the Police Chief a shift preference fonn showing their choice of platoon 
and days off. The Police Chief shall then assign employees to each platoon in accordance 
with their preference. In selecting among several employees who have chosen the same 
platoon and days off, preference shall be given to senior employees over junior 
employees. The Police Chief shall post the platoon assignment list no later than 
November 30. 
6.1 .5 Seniority on Days Otf: 
If two (2) or more employees in the Patrol Division in the same platoon desire the same 
days off, preference shall be given to the more senior employee. 
6.1.6 Vacancies on Platoons: 
When an employee in the Patrol Division leaves the patrol Division on other than a 
temporary basis, dies, retires, resigns or is discharged, hislher position on the platoon 
shall be posted for immediate bidding if the employee's days off were Sun, Mon, Tues; 
Thurs, Fri, Sat; Fri, Sat, Sun; Sat, Sun, Mon; Wed, Thurs, Fri, otherwise, that position 
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will he filled by Ihe new employee unlil the end 01' the year. If Ihe position is posted for 
bidding. the successful bidder shall he determined in accordance with the rules for <Jnnu<ll 
hidding set forth in Section 6.14 of Ihis Agreement. If the successful hidder had one or 
lhe specified days oft: those days oIl shall also be posted for immediate bidding in 
accordance with Ihe same rules. 
(a) When a new patrol officer position is filled by appointment, the Chief will assign the 
newly hired employee at the Chiefs discretion, 10 any position and schedule for the first 
ninety (90) days of the employee's probationary period. Thereafter, for the balance of the 
employee's probationary period, the Chief will assign the employee at the Chief's 
discretion to a platoon and the employcc's days oIl will be bid alllong the members of tIle 
platoon to which helshe was assigned in accordance with Section 6.1.1. After the 
employee's probationary period ends, the Chief will post a vacancy for whatever platoon 
and days off her determines and such vacancy will be filled at that time according to the 
bidding procedure of Section 6.1.4. 
6. I .7 Other Vacancies: 
If a vacancy not in the Patrol Division is to be tilled, the Police Chief shall post the 
vacancy for four (4) consecutive days and shall select an employee who possesses the 
best work record and the mosl skill, ability and experience and, if two (2) or more 
employees are relatively equal in those factors considered as a whole, the most senior of 
them shall be selected. 
6.1.8 Reassignment: 
Notwithstanrlin~ :1Oy other proVIsIon of this Agreement apparently or aetl1ally to the 
contrary, the Police Chief may reassign an employee from one (l) platoon to another 
provided helshe first consults with the employee. If an employee is so reassigned by the 
Police Chief, helshe shall retain hislher days off and hislher scheduled vacation periods, 
and such notification shall be given to the employee no less than seven (7) days of hislher 
reassignment, except in case of an emergency. Further, the employee selected by the 
Chief may bump a junior employee on another shift provided that employee has the same 
days off as the reassigned employee, and meets the criteria necessary to necessitate the 
reassignment. (One (1) bump only). 
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6.1.9 Number of Days orr 
,
., 
} 
When Ihe Cluthori/ed staffing lor the Patrol Division is twenty-seven (27) ofliecrs. the 
number of officers shown below shall be allowed the days olT listed: 
Platoon 1 
Sat. Sun. Mon -- I 
Fri, Sat, Sun -- I 
Sun, Man, Tues --
Thurs, Fri, Sat -- I 
Mon, Tues, Wcd -­
Wed, Thurs. Fri -­
I 
2 
1 
Tues, Wed, Thurs -- 2 
Platoon 2 
Fri, Sal, Sun -- I 
Sat, Sun, Mon -- I 
Sun, Mon, Tues -- I 
Tues, Wed, Thurs -- 2 
Thurs, hi, Sat -- 1 
Wed. Thurs, Fri -- I 
Mon, Tues, Wed -- 2 
Platoon 3 
fri, Sat, Sun -- I 
Sat, Sun, Mon -­
Thurs, Fri, Sat -- 2 
Wed, Thurs, Fri -- I 
Tues, Wed, Thurs -- I 
Mon. Tues, Wed -- 2 
Sun, Mon, Tues -- I 
The Police Chief has the authority to change the number of patrolman allowed days off 
.....-hen the authorized staffing changes and during cliic::rgC::Jicies, however, Ute Chid' Illust 
post each of the days off listed above at least once before repeating the same days off. 
(i.e.: if six (G) men are assigned to the platoon, then six (6) different sets of days off must 
be posted before duplication. This system will be used no matter how many are assigned, 
unless staffing and patrol is at twenty-seven (27) officers.) The Chiefwill determine the 
work schedules for employees assigned to the investigation unit or on special assignment 
after consultation with the Union. 
)
6.1.10 Special Duty Assignments: 
Special duty assignments include without limitation Streets Crime Unit, D.A.R.E., 
Investigations, and School Resource Officers Program. Special duLy will not include any 
assignment which constitutes a promotion under the Civil Service Law. Although the 
continued existence of these special duty assignments is subject to management 
discretion, the Streets Crime Unit must have at least two (2) members from the Olean 
Police Department so long as the Unit exists. 
During the lirst six (6) months after an employee starts work in a special duty 
assignment, either the employee or the Police Chief may terminate the special duty 
assignment. For two (2) years after this six (6) month period, the employee may not 
leave or be removed from the special assignment unless (a) both the employee and Chief 
agree or (b) the employee is removed for cause. After the expiration of this two (2) year 
period, either the employee or management may terminate the appointment for any 
reason at the time of the November schedule sign-up. The employee or the Chief must 
give two weeks notice of the termination before the November sign-up. 
Special duty assignments will not prohibit an employee from being considered for 
promotion. 
25 
Scction 6.2
_._------­
The panics recognize that it may be necessary from time to time for the Police Chief to 
make adjustments or revisions of the schedules set forth in this Anicle 6, hut such 
adjustments or revisions which exceed three (3) months duration may be made only after 
consultation with the Union. Changes in the shi n hours in Section 6.1.3 for an entire 
platoon must be negotiated between the panies. 
6.2.2 SubsJuuliQns: 
An employee on one shift may substitute for an employee on another shift with the 
consent of the other employee and of the Officers-in-Charge of both shifts, all of whom 
must sign the foml set fonh in Appendix D of this Agreement. The Employer shall not 
be required to enforce any substitution agreement between employees. 
Section 6.3 Promotions 
6.3.1 Minimum Service Requirement: 
The Employer shall take the necessary steps to request the Civil Service Commission to 
establish two (2) years of service as a patrolman as a minimum requirement for 
promotion to sergeant. 
ARTICLE 7. COMPENSATION 
Section 7.1 Annual Salaries 
7.1.1 Amount: 
The annual salary of an employee who was hired after June 1, 2000 shall be the salary 
shown below opposite hislher years of service: 
6/1/07 6/1/08 6/1/09
-­
Less than one year 34,417.77 34,417.77 35,106.13 
I year, but less than 2 years 35.646.29 35,646.29 16,359.22 
2 years, but less than 3 38,105.59 38,105.59 38,867.70 
3 years, but Jess than 4 41,792.28 41,792.28 42,628.13 
4 years -+ 48,151.92 48,151.92 49,114.96 
The annual salary of an employee who was hired before June 1, 2000 shall be the salary 
shown below opposite hislher years of service: 
6/1/07 6/1/08 6/1/09
 
4 years + 48,151.92 48,151.92 49.1 14.96
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Effective on the effective date shown in Section 7.1.1 or this /\greement. each employee 
shall be paid at the annual salary rate which corresponds with his/her years of service as 
of that effective date. Each year thereaft.eL an employee shall move to the next higher 
salary rate for his/her classification, if any, on the first (1 51 ) day aHer the anniversary of 
his/her date of hire. 
7.1.3 Effective Dates New Employees: 
A new employee shall be paid at the annual salary rate shown in Section 7.1.1 of this 
Agreement at "Step I" and each year thereafter, he/she shall move to the next higher 
salary rate for hislher classification, if any, on the first (1 51 ) day after the anniversary of 
hislher date of hire. 
7.1.4 
Effective September 1, 2003, when no Command officer is on duty, the Chief, or his/her 
designee, may assign an employee from this bargaining unit as the acting supervisor and 
such employee will be paid at the lowest annual pay rate for a sergeant for all hours 
worked as the acting supervisor. 
)7.1.5 1986-87 Increase: 
The Union acknowledges that the Olean Police Retirees Health Insurance Fund 
Agreement was agreed to by the Employer in the negotiations which led to the 1986-88 
Agreement between them in lieu of including a five percent (5%) salary increase for 
1986-87 therein. Accordingly, the Union agrees that in all subsequent negotiations 
between the parties and in all subsequent submissions to mediators, fact-finders, 
arbitrators and conciliators involved in such negotiations, the then current base salaries of 
all employees shall be shown as increased by the amounts shown below: 
Years of Service Amount 
less than I year $ 909 
1 year, but less than 2 years $ 944 
2 years, but less than 3 years $ 982 
3 years, but less than 4 years $1,021 
4 years or more $1,060 
Section 7.2 Overtime Work 
7.2.1 City Appearances: 
If an employee is required to appear in court or at a Motor Vehicle Bureau hearing in the 
City of Olean or outside the City of Olean but less than ten miles from the City's 
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tv1ullicipal Building during other than his/her regular duty hours. he/she shall be paid J(1I' 
each such arpe~mlnce at one Zlnd one-hall' (I 1/2) times his/her regular hourly rate fix all 
time helshe is actually required to appcZlL hut not less than a minimuJll or two (2) hours 
pZly at time and one-half (I 1/2) his/her regular hourly rate tor each day on which helshe 
is so required to Zlppear. Starting and quitting times for such appearances shall he 
detennined by the times the employee signs in and out at the Employer's police station 
subject to veritication of actual appearance time by the Police Chief. Payments for such 
appearance shall be in addition to the employee's annual salary. 
If an employee is required to appear in court outside the City of Olean and more than ten 
(10) miles from the Olean Municipal Building during other than his/her regular duty 
hours. and 
(a)	 the court matter concerns an incident that occurred while the employee 
was on-duty and the employee at the time of the incident was acting in the 
performance of his/her duties and within the scope of his/her employment 
for the City of Olean. or 
(b)	 the criminal court matter concerns an incident that occurred in Cattaraugus 
County while the officer was otT-duty and the employee was performing 
the public duty of police work and was not working for another entity, 
he/she shall be paid for each_ such appearance at one and one-half (I Yz) times his/her 
regular hourly rate for all time he/she is actually required to appear and for travel time 
between the Employer's police station and the court. hilt not ]pss than a minimum of six 
(6) hours pay at time and one-half (] Y2) his/her regular hourly rate for each day on which 
he/she is so required to appear. Starting and quitting times for such appearances and 
travel time shall be determined by the times the employee signs in and out at the 
Employer's police station subject to verification of actual appearance and travel time by 
the Police Chief. Payments for such appearances shall be in addition to the employee's 
annual salary. (This section is not intellded to impact the application of General 
Municipal Law section 50-j.) 
7.2.3	 Other Overtime: 
An employee shall be paid, in addition to his/her annual salary, for all work performed in 
excess of forty (40) hours in a calendar week at the rate of one and one-half (1 IJ2) times 
his/her hourly rate. There shall be no duplication of the premium rates required by this 
paragraph and any premium provided in other paragraphs of this Section 7.2. Rather, 
only one (l) premium, the one which generates the most pay for the employee, shall be 
paid. 
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7.2.4 OIT-Dutv Training Guarantee: 
When an employee is scheduled for and reports to training during othcr than his/her 
regular duty hours. hclshe shall bc paid for all such time he/she spends in training the 
greater of: (i) straight time pay at his/her regular hourly rale for the time he/she actually 
is in training but with a minimum of three (3) hours of such pay for each such day of 
training, or (ii) one and one-half (I 12) times his/her regular hourly rate for the time 
he/she actually is in training. 
7.2.5 Call Back Guaranty; 
If an employee is called back to work after having completed his/her shift, he/she shall 
receive a minimum of three (3) hours work or three (3) hours pay. Nevertheless, if an 
employee requests to leave work before he/she has worked three (3) hours, and the 
onIcer-in-charge permits him/her to do so, the employee shall be paid only for the time 
he/she actually worked. 
7.2.6 Compensatory Time: 
In lieu of being paid for hours worked pursuant to any of the other paragraphs of this 
Section 7.2, an employec and the Police Chief may mutually agree that the employee 
shall receive compensatory time off at the rate of hour-for-hour when the employee 
would be entitled to straight time payor at the rate of hour-and-one-half (I Y2) for one (I) 
hour when the employee would be entitled to time and one-half (I ~) pay. Such 
compensatory time ofT shall be applied for and processed in the same manner as provided 
in Section 8.2.2 of this Agreement for days ofT in lieu of a holiday. An employee shall 
not accumulate more than eighty (80) hours of compensatory time pursuant to the 
provisions of this Section 7.2. Whenever an employee has accumulated that maximum, 
he/she must be given overtime pay for all overtime worked thereafter until his/her 
accumulation has dropped below the maximum by reason of hislher use of some of 
his/her accumulated overtime. When an employee requests compensatory time off, the 
compensatory time off granted shall be deemed to be taken from compensatory time 
available to himlher pursuant to the provisions of this Section 7.2 and shall not be 
charged to compensatory time off available under any other provision of this Agreement 
until the compensatory time ofT available under the provisions of this Section 7.2 has 
been exhausted. 
) 
7.2.7 Rules for Assignment of Overtime: 
The following rules will apply to the assignment of overtime opportunities but will not 
apply to overtime work that is subject to assignment to a special unit by department 
policy or department general orders, work that is caused by an emergency, or work in 
progress. 
(I) Each overtime opportunity subject to these rules will be assigned by seniority. 
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e)	 The employer shall mainl<lin a list or employees by scniority for the rurpose of 
offering overtime caused oy short crew. The procedure shall he to contilCt the 
most senior person on the lisl no mOle than seventy-two (72) hours in advance of 
the short cre\\. If the employee to be contacted is working. refuses the overtime. 
is on vacation. is unable to be contacted, or nccepts the overtime, the contact 
person shall log said results next 10 the person's name on the list. The next lise of 
the short crew overtime list shall begin with the lirst name nfter the last person 
who nccepted the overtime call out. Call Ollt le)f special events shall be posted by 
the Police Chief for the purpose of volunteer overtime. If the required number of 
people needed for the event is not fulfilled. the short crew cnll out list may be 
used to fill the remaining vacancies. 
(3)	 If the Employer has attempted to contact or hns contacted all employees on the 
seniority list and a suf1icient number of employees, as determined by the 
Employer have not accepted the opportunity, the Employer will have the right to 
c('mpel the least senior employee to 3eeept the opportunity. For this purposc. the 
Employer will mnintain a reverse seniority list, with the lenst senior employee 
listed first. and assign the opportunity to the employec vvho is immediately below 
the last employee to whom the Inst opportunity was assigned. 
7.2.8	 Training Session Tmvel Time: 
Il' an employee is required to attend training outside the City of Olean and more than ten 
(10) miles from the City'S Municipal Building requiring travel during other than his/her 
regular duty hours, he/she shall be paid or receive lieu time at the employee's choice for 
all such travel time at his/her straight time hourly rate. 
Section 7.3 Miscellaneous 
7.3.1	 Longevity Increments: 
Each employee who has the number of years of continuous service in the Olean Police 
Department shown below shall have hislher annual salary rate increascd on the first (1 ~t) 
pay day following the anniversary of hislher last date of appointment by a longevity 
increment in the amount shown opposite his/her years of continuous service as of such 
anniversary date: 
Years of Continuous Service Longevity Increment 
5 years, but less than 10 years $750 
10 years, but less than 15 years $1150 
IS years, but Jess than 20 years $1300 
20 years and over	 $1700 
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7.3.2	 FiekLIraining OfJiccrs (FTO) \f 
Each I·ield Training Onicer (FTO) will be ereditcd ten (10) hours of lieu time earned fur 
each ncw recruit they tmin on a spccilic shirt/platoon. 
ARTICLE 8. HOLIDAYS 
Section 8.1 Holidays Declared 
8.1.1	 Full Holiday: 
Each of the days listed below is declared to be a holiday: 
(I)	 New Year's Day (January I), 
(2)	 Martin Luther King Jr. Day (third Monday in January) 
(3)	 Lincoln's Birthday (February 12) 
(4)	 Washington's Birthday (third Monday in February), 
(5)	 Memorial Day (last Monday in May). 
(6)	 Independence Day (July 4), 
(7)	 Labor Day (first Monday in Septemser), 
(8)	 Columbus Day (second Monday in October), 
(9)	 Election Day (first Tuesday after first Monday in November), 
(10)	 Thanksgiving Day (fourth Thursday in November), 
(11)	 Christmas Day (December 25), 
(12)	 Veterans Day (November 11). 
8.1.2	 Half-Holidays: 
Each of the days listed below is declared to be a half holiday: 
(I)	 Day before Christmas (December 24), 
(2)	 Day before New Year's (December 31 ). 
3] 
Any olhn day may be declared to be a holiJa\ bv [he Mayor with the approval oj the 
COllllllon CD unci I. 
Section 8.2 lloliday Compensation 
8.2.1 Holiday Ofr 
Insofar as the needs of the Police Department, as determined by the Police Chief, may 
permit. employees shall be granted the day olTwithout loss of pay on a holiday. 
8.2.2 Oa\' orr in Lieu of Holiday: 
An employee who is required to work on a holiday may be granted another day off in lieu 
of the holiday. An employee who is on a normal day ofT on a holiday may be granted an 
adJitiunal Jay uff ill lieu uf the holiday. An t:lIlpluyee Illusi apply jn writing iu the 
Officer-in-Charge of his/her platoon for such a day off on the form provided in Appendix 
B not Illore than thirty (30) working days (except in special circumstances) and not less 
than three (3) working days prior to the requested day off, unless the time limit is waived 
by the Police Chief or the Officer-in-Charge of the platoon. If the needs of the Police 
Department, as determined by the Officer-in-Charge of the platoon, permit, the day ott' 
will be granted. The day off is subject to approval or disapproval by the Police Chief If 
the requests of less than all of those employees in a given rank who requested the same 
day off can be so granted, the employee who first requested the day off shall be granted 
the day off and, if two (2) or more employees' requests were submitted on the same day, ' 
the more senior employee will be granted the day off. 
8.2.3 Pay for Unused Holiday: 
On the Iast pay day in October of each year, employees shall be paid one (I) day's pay for 
each holiday which has occurred since the first (l s1) pay day in November of the 
preceding calendar year, less any holiday for which the employee has received a day off 
during that period. 
Any employee who is working a four (4), ten ( 10) hour day schedule will be paid ten (l0) 
hours of pelY for any unused holiday earned while working a four(4) c!elY, ten (l0) hom 
schedule, but will not be allowed to claim pay for more than ten (l0) unused holidays per 
calendar year. If an employee on a four (4), ten (10) hour day schedule has unused 
holidays over the maximum allowed to claim for pay in one (1 )calendar year and the 
Chief has denied three (3) attempts by the employee to take those holidays as time-off, 
such holidays may be carried forward to the next calendar year, but the maximum payoLlt 
of ten (10) days will not be changed. 
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Ir an employee is absent 011: 
(1)	 his/her last schcduled work day beforc a holiday. 
(2)	 his/her lirst scheduled \\OI"k day aner a holiday, 
(3)	 hislher last scheduled work day before a day olT granted in lieu ofa holiday, 
(4)	 his/her lirst scheduled work day aner a clay olT granted in lieu of a holiday. or 
(5)	 on a holiday when he/she was scheduled to work: 
the employee's absence on any such day shall be charged as a day off. within the meaning 
of Section 8.2.3 of this Agreement, unless his/her absence was excused in advance by the 
Police Chiei'or was part of his/her vacation, sick leave, or a paid leave of absence. 
ARTICLE 9. VACATIONS 
Section 9.1 Definitions 
9.1 .1	 Vacation Year, Week and Day: 
) ~ 
The following definitions apply in interpreting Article 9 of this Agreement: 
(I)	 "Vac'ation year" means the calendar year. 
(2)	 "Vacation week" means the calendar week. 
(3)	 "Vacation day" means a calendar day, regardless of whether the employee 
otherwise would have worked or been on a day off on such a day. 
Section 9.2 Vacation Allowed 
9.2.1	 Amount of Vacation: 
Subject to the provisions of the Laws of 1956, Chapter 764, as amended (Unconsolidated 
Laws, Section 971), an employee is entitled to the amount of vacation with pay listed 
below if, as of January I of the vacation year, he/she had the number of years of service 
with the Olean Police Department shown below: 
I year, but less than 5 years 2 weeks 
5 years, but less than 10 years 3 weeks 
10 years, but Jess than 20 years 4 weeks 
20 years and over 5 weeks 
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Vat:ations llIusl not be acculllulated from vacation year to vacation year. An emrloyec 
entitled to a \at:ation must tilKe his/her vilcatioll during the vilcation year. Ilowever. if an 
employee was unable to take <my or all of the vacation to which hclshe was entitled 
because. in the judgment of the Police Chief. the needs of the Police Department v,'ere 
such that the employee LOuld not be pennitted time off lor vacation. the employee shall 
be paid for such unused vacation not later than the first (151) day after the end of the 
vacation year. 
9.2.3 Termination: 
----------_. 
If an employee dies or is terminated before he/she has received all of the vacation pay to 
which he/she is entitled during the vacation year in which he/she dies or is terminated. 
he/she or his/her estate shall at the time of his/her temlination or death, or not later than 
the first (151) pay day thereafter. be paid the amount of vacation pay still owing to 
himlher. 
9.2.4 Layoff: 
If an employee is laid off before he/she has received all of the vacation pay to which 
he/she is entitled during the vacation year in which he/she starts on layoff, at hls/her 
request he/she must be paid the amount of vacation pay still owing to himlher at the time 
he/she is laid olf or not later than the first (1 51 ) pay day thereafter. 
Section 9.3 Vacation Schedules 
9.3.1 Employee SelectlOn: 
Not later than November 15 of each year, the Employer shall post a list showing the 
amount of vacation to which patrolmen only will be entitled as of the following January 
I. The Employer shall also post one (I) blank vacation calendar for patrolmen only for 
each platoon for the succeeding vacation year. Not later than December 1. each 
employee shall indicate on the vacation calendar for his/her platoon a period or periods 
during which he/she desires to take his/her vacation, but he/she must indicate only one 
(I) of the following: 
(l) One (l) full week, 
(2) two (2) separate, or 
(3) two (2) consecutive weeks. 
Not later than December 15, each employee shall indicate on the vacation calendar for 
his/her platoon, in the remaining time available, a period or periods during which he/she 
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uesires to take the aJJitillnal vacation to which he/she is entitled. if any. An employee's 
vacation shall hegin on the Monday of the week so indicated. beginning as of 1/1/99. 
" , 
9.3.2 Permissible Limits and Preferences: 
Insofar as the needs of the Police Depal1menL as determined by the Police Chief pem1it. 
an employee may select the vacation period or periods he/she most prefers. If two (2) or 
more employees indicate on the vacation calendar for their platoon that they desire the 
same vacation perioo, ano the needs of the Police Department, as determined by the 
Police Chief, do not permit all of them to be on vacation at the same time, the preference 
shall be given to the more senior employee. except that preference shall be given to 
employees seeking a full week or weeks of vacation over an employee seeking a partial 
week or weeks of vacation. If an employee changes from one platoon to another at 
hisfher own request after he/she has selected hisfher vacation period or periods, he/she 
must take his/her vacation at a period or periods that is available on the vacation calendar 
for hisfher new platoon. An employet' will he- <lllowed to tClke the last week in December 
in the calendar year as hislher selected week of vacation even though part of that week 
may t~lll into the new calendar year. Said vacation shall be counted as vacation earned 
and taken from the year in which the vacation began. 
9.3.3 Posting of Vacation Schedule: 
Not later than January ], the Police Chief shall post the vacation schedule for the 
succeeding vacation year. In preparing the vacation schedule, the Police Chief must 
observe the requirements of Sections 9.3.1 and 9.3.2 of this Agreement. If an employee 
has not requested all of hislher vacation time by entering it on the blank. calendar as 
rf''1llired by Section 9.3.1 of this Agreement or by being added to the vacation schedule 
after January I by the Police Chief at the employee's request, then not earlier than March 
I the Police Chief shall indicate on the vacation schedule when he/she expects the 
employee to take hislher vacation. The employee shall take hislher vacation at lhal lime 
unless he/she and the Police Chief agree on different time not less than one (I) month in 
advance of the scheduled time. 
) 
9.3.4 Employee Change of Vacation Period: 
After the vacation schedule has been posted, any employee may change hislher vacation 
to a diflerent period if he/she meets the following requirements: 
(1) the Pol ice Chief consents to the change, 
(2) either the new vacation period is open on the vacation calendar for hislher platoon 
or the employee who is scheduled for that vacation period consents to the change, 
and 
(3) the employee has given at least ten (l0) working days' notice to the Police Chief 
that he/she desires to change his/her vacation period. 
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After the vacation schedule has been postcd. the Police Chief (in an "emergency" <IS 
defined in Section 971 of the Unconsolidated Laws) may cancel an employee's scheduled 
vacation period. if the needs of the Police Department. as determined by the Police ChieL 
require such a cancellation. The Police Chief shall give the affected employee as much 
notice as is practicable of such a cancellation. If the Police Chief elects to cancel an 
employee's vacation period pursuant to this Section, the employee shall have the option 
of selecting another open vacation period or of foregoing his/her vacation and accepting 
pay in lieu thereof pursuant to Section 9.2.2 of this Agreement. 
An employee will be allowed to use his/her vacation either in part or in whole by using 
earned vacation by day or days if so desired. Vacation days(s) will be applied lor as a 
holiday would be. in accordance with Section R7) of this agreement. Full weeb 
vacation take preference over any partial weeks or days of vacation. An employee may 
not use a block of two (2) or more days at a time to obtain a full weekend off more than 
once every five (5) weeks. Before applying lor a vacation day(s) an employee must first 
LIse his/her three (3) required holidays in accordance with Section 8.2.3 of this 
Agreement. 
ARTICLE 10. SICK LEAVE 
Section 10.1 Purpose of Sick Leave 
10.1.1 Basic Purpose: 
The purpose of sick leave with pay is to afford an employee a degree of protection 
against the loss of pay which he/she would otherwise incur because of absence from 
his/her position by reason of an injury or disease other than an occupational injury or 
disease. Sick leave with pay is not to be granted for any other purpose except as this 
Article 10 says otherwise. Interpretations of the provisions of this Article 10 must be 
consistent with the principles expressed in this paragraph. 
10.1.2 Quarantine: 
Sick leave with pay shall be granted for absence resulting from an employee's having 
been isolated or quarantined as a result of exposure to a communicable disease even 
though the employee has not himsel f contracted the disease. 
10.1.3 Medical, Dental or Ocular Treatment: 
Sick leave with pay shall be granted for medical, dental or ocular treatment which cannot 
be scheduled outside of an employee's regular working hours. 
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An employee may use up to seven (7) days of his/her accumulated sick leave credits in 
any single liscal year of the Employer when his/her relative isiJl anel the employee is 
needed to auend or assist the relative. should the Chief of Police or his designee 
detemline and have reasonable cause to belicve that the employee is abusing his/hcr 
privilege while taking days off for family illness an appropriate doctor's certificate may 
be required before granting his/her next request for a family illness. Subject to the 
complete discretion of the Chief: an employee may use five (5) days of hislher 
accumulated vacation, holiday time. or compensatory leave to auend to the needs of a ill 
relative and if the employee has done so or has no such leave available. the employee 
may. subject to the complete discretion of the Chief take an additional five (5) days of 
his/her accumulated sick leave in any fiscal year to attend to the needs of a ill relative. 
For the purposes of this provision. a "relative" is either: 
(8)	 8 spouse, child, stepchild, sibling, parent, mother-in-law. or father-in-l:nv 
who resides in the employee's home, or 
(b)	 a spouse, child, stepchild under 18 (or under 25, if the stepchild IS 111 
college), or parent who docs not reside in the employee' s home. 
Section 10.2 Sick Leave Credits 
)
10.2.1	 Credits Earned: 
For each month of service for the Employer, an employee shall be credited for one and 
one-quarter (l 1/4) days of sick leave credit. For purpose of this Section, a "month of 
service" is a month in which an employee has been employed by the Employer for at 
least one (1) full pay period. 
10.2.2 Credit Accumulation: 
Sick leave credits may be accumulated up to a maximum of one-hundred and eighty 
(180) days. Such accumulation shall include sick leave credits accumulated by an 
employee prior to the effective date of this Agreement. 
10.2.3	 Tcmlination: 
Upon the tennination of an employee for any reason, hislher sick leave credits must be 
canceled. 
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10.1. I Qualifications Must be Mel: 
To he granteu sick leave with pay, an employee Illust meet each of the qualifications sci 
forth in this Section 10.3. 
10.3.2	 Sick Leave Application Form: 
An employee must apply for sick leave pay on the "Sick Leave Application" fonn set 
forth in Appendix C of this Agree-men\. All information required by the fonn must be 
accurately supplied by the employee. If. by reason of his/her illness or injury, an 
employee is unable to submit the form, it may be submilled by: 
(I)	 the employee's spouse, parent, or an adult resident in the employee's home, or 
(2)	 an officer or employee of the Employer (designated by the Empioyer tor this 
purpose) based on infonnation supplied by the employee's attending physician. 
When the employee returns to work, he/she must sign the form. 
An employee must have accumulated sick leave credits which equal or exceed the 
number of days for which sick leave pay has been requested. 
10.3.4	 Notice of Absence: 
An employee must have given notice of hislher absence because of sickness to hislher 
immediate supervisor (or a superior of hislher immediate supervisor) prior to the 
employee's regular starting time on the first day of absence for which sick leave pay is 
requested, or the employee must have had someone give such notice for him/her if it is 
not reasonably practicable for him/her to give such notice; provided, however, that the 
foregoing notice requirement shall be waivcd if an emergency prevents the giving of 
notice. 
10.3.5	 Medical Certificate: 
An employee must furnish a medical certificate: 
(1)	 for an absence which exceeds three working days, 
(2)	 for an absence of three working days or less, the employee's immediate supervisor 
(or a superior of hislher immediate supervisor) may require a medical certificate 
to be furnished if the employee is suspected of having abused the sick leave 
provisions of this Agreement. 
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J 0.3.6	 gcquircmcnts of Medical ('ertificate: 
10 mcet the requirements of Section 10.3.5, a medical certificate must: 
(I)	 be signed by a person licensed to practice medicine, 
(2)	 describe briefly the nature of the disease or injury which resulted III the 
employee's absence, 
(3)	 state the date or dates on which the person signing the certificate trested the 
employee for the disease or injury which resulted in the employee's absence. and 
(4) state that the employee is lit [0 resume the duties of his/her position. 
Section 10.4 Disqualification for Sick Leave 
10.4.1	 Abusc of Sick Leave: 
/\ny abuse of sick leave may result in reprimand, disciplinary action set forth in Section 
5.5.4 of this Agreement, or dismissal. 
10.4.2	 Gainful Employment: 
Jf an employee engages in gainful employment while on sick leave, he/she may be )
subjected to reprimand, disciplinary action set forth in Section 5.5.4 of this Agreement or 
dismissal. 
1043	 False Infonnation: 
If an employee knowingly falsifies hislher "Sick Leave AppJication" form, or if he/she 
furnishes, causes to be furnished, or acquiesces in the furnishing of false information for 
hisfher "Sick Leave Application" form or a medical certificate, he/she may be subjected 
to reprimand, disciplinary action set forth in Section 5.5.4 of this Agreement or dismissal. 
10.4.4	 Repeated Absence: 
Jf an employee is repeatedly absent because of non-occupational illness or injury which 
seriously affects the eflicient performance of the duties assigned to the employee's 
position, he/she may be required by the Employer to take a physical examination which 
shall be given by a doctor selected and paid by the Employer who shall determine 
whether the employee is able to efficiently perform the duties assigned to the employee's 
position. 
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ARTICLE II. LEAVES OF ABSENCE
 
11.1.1 Union Meetinl!s: 
The Employer will grant leave of absence without loss of pay to an employee designated 
by the Union 10 attend local, state or inter-state conferences or conventions sponsored by 
organizations with which the Union is affiliated, provided: 
(I)	 no more than two (2) employees are 011 leave for this purpose al the same time 
and no more than one (I) employee from a platoon is on leave for this purpose at 
one time: 
(2)	 not later than one ( 1) month in advance of the first day of the requested leave, the 
Union has given official notice of the name of the employee so designated, the 
beginning and ending dates of the requested leave, and the specified purpose of 
the requested leave; and 
(3)	 not more than a total often (10) days of leave (whether granted to one employee 
or more than one employee) for this purpose will be granted during any year of 
this Agreement. 
One (1) or more (but not to exceed twenty (20) during the three (3) years of this 
Agreement) of the leave days allowed by the preceding provisions of this Section 11.1.1 
may also be used by members of the Union's negotiat{ng team for meetings with the 
Employer in negotiating the successor to this Agreement provided that only one (1) 
member of the team from any given platoon can use such a day for any particular 
negotiating meeting. 
11.1.2	 Occupational Injury: 
An employee. who is injured in the performance of his/her duties or who is taken sick as 
the result of the performance of his/her duties, shall be entitled to the benefits of Section 
207-c of the General Municipal Law. 
11.1.3	 Funeral: 
The Employer will grant funeral leave of absence without loss of pay to an employee, 
provided: 
(1)	 there is a death in the employee's "immediate family" (i.e., employee's spouse, 
child, parent, sister, brother, grandparent. father-in-law, mother-in-law, or a 
relative resident in the employee's home) in which case a leave not exceeding four 
(4) working days shall be granted within one (1) week of the death, as leave with 
pay; 
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\,,(2)	 if the death is an employees step-child, brother-in-law, sister-in-law or half 
brothers or sislers the emr10yee will he granted two (2) days olT wilhin two (2) 
days of the funeral as leave with pay: 
(3)	 the employee's blood relative (other than a relative described in subparagraph (1) 
above) dies in which case a leave of one (I) day will be granted on the day of the 
relative's funeral if the employee is regularly scheduled to work on that day. 
Blood relative shall also include those blood relatives of the employee's spouse.; 
(4)	 the employee is to be a pallbearer at a funeral (other than a funeral covered by 
subparagraphs (a) or (b) ablH'e) \vhich is to take place on a day when the 
employee is regularly scheduled to work, in which case the employee shall be 
given sufficient time otT to serve as pallbearer but he/she shall work the balance 
of hislher shi ft: 
("i)	 in ",lIlhe foregoing, cases, the employee ,lUenos the funer,,'; 
(6)	 if the Police Chief so requests. an employee must furnish a copy of an obituary of 
the deceased whose funeral the employee attended. 
11.1 A	 Ordered Military Duty: 
An employee, who is engaged in the performance of ordered military duty required by 
state or federal law, shall be entitled to the benefits of Section 242 of the Military Law. 
11.1.5	 Quarantine: 
If an employee is quarantined as a result of exposure to a communicable disease while 
he/she is performing his/her assigned duties, upon presentation of a doctor's certificate to 
that effect, he/she shall be granted a leave of absence with pay for the duration of hislher 
quarantine period. Such leave shall not be charged as sick leave. 
11.1.6	 Excused One Day Absence: 
In accordance with present practice, the Police Chief may excuse an employee for one 
work day without loss of pay. 
Section 11.2 Leaves of Absence Without Pay 
11.2.1	 Education: 
Upon written request submitted not later than sixty (60) calendar days prior to the first 
(1 51) day of the proposed leave, an employee may be granted leave of absence without 
pay, not to exceed two (2) years, for the purpose of attending school on a full-time basis, 
provided that the Common Council, on recommendation of the Police Chief, determines 
that: 
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( I )	 the course or courses of study to be pursued by Ihe employee will be of benclit in 
the performance of his/her duties or the duties of some other position which the 
employee might reasonably be expected to fill. and 
(2)	 the needs of Ihe Police Department reasonably pennit the employee's absence. 
1J .2.2	 Compelling Personal Reasons: 
Upon written request submitted not later than sixty (60) calendar days prior to the first 
( ISl) day of the proposed leave, an employee may be granted leave of absence without 
pay, not to exceed one (I) year. for compelling personal reasons (other than engaging in 
gainful employment). provided that the Common Council on recommendation of the 
Police Chief, reasonably permit the employee's absence. 
ARTICLE 12. BENEFITS 
~ectlon 11.. J Death Benefits 
12.1.1	 § 208-b General Municipal Law: 
12.1.2	 The Employer shall continue its present practice of providing a death benefit pursuant to, 
and subject to the conditions of, Section 208-b of the General Municipal Law. 
Section	 12.2 Insurance 
12.2.1	 Health Insurance: 
The Employer shetH provide for each cmplo)'cc single:, dOUble, or fanlily' coverage 
(whichever the employee is eligible for and selects) under (l) Community Blue Original 
(HMO - 202) with contraceptives and rider providing dependent coverage to age] 9 or 25 
for students and extended medical care rider; or (2) Community Blue Advantage (HMO ­
202 Plus) with contraceptives and rider providing dependent coverage to age] 9 or 25 for 
students and extended medical care rider. 
12.2.2	 Plan Changes: 
If a type of medical coverage specified in this contract, including any rider or co­
payment, is no longer made available to the Employer by the health insurance plan, the 
Employer will provide those specified coverages that are still available from the plan, if 
any, and will provide the level coverage that is available from the plan that is closest to 
the level of specified coverage no longer available. This Section will apply only when 
the plan makes a change in the medical coverage. In addition, before implementing a 
change	 under this Section, the City will notify the Union sixty (60) days in advance of 
any change and discuss the circumstances with the Union. 
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12.2.3 Enwlovee Premium Contribution: 
Thc cmployee's monthly contribution to the cost of his/her mcdical insurance selected 
LInder Section 12.2.1 will be in accordance \vith the following schedule for all employees 
hired before June 1.2003 and shall be deducted through payroll deduction bimonthly: 
--------~~-
-­
2007-2008 2008-2009 2009-2010 
FAMILY $100.00 $120.00 $120.00 
2 PERSON 75.00 90.00 90.00 
SINGLE 40.00 55.00 55.00 
'----------~----~-----------­ ----_.,­
The employers contribution for an employee appointed, or laterally appointed from 
another police agency, on or after June I, 2003 but before June I, 2007 will be ninety 
percent (90%) of the least expensive coverage available under Section 12.2.1 and the 
'U'-0/. employee will p:::y the remaining babnce for the coverage selected by the employee
I if) through payroll deduction.
 
The employers contribution for an employee appointed, or laterally appointed from 
another police agency, on or after June I, 2007 will be eighty-five percent (85%) of the 
least expensive coverage available under Section 12.2.1 and the employee will pay the 
remaining balance for the coverage selected by the employee through payroll deduction. 
12.2.4 Coverage of Spousal Employees: /570 } 
All other provisions of this Agreement apparently or actually to the contrary 
not\vithstanding, the Employer shall have no obligation to provide coverage under two 
(2) policies to two (2) employees of the City who are married to each other; rather, the 
Employer's sole obligation shall be to provide coverage to both of them under one (I) 
policy which shall be in the name of whichever spouse the two (2) employees together 
designate in writing. 
12.2.5 Section 125 Plan: 
On or before the sixtieth (60th) working day after the successor to the 1994-96 Police 
Patrol Agreement is executed by all parties, the Employer will institute any plans 
necessary under the IRS Code for payment of uninsured or unreimbursed medical, dental, 
vision, dependent child care expenses, or other expenses as the employer and the union 
may mutually agree upon. Such plan or plans will not allow employees to "rollover" 
unused money to the next plan year and such money will inure to the Employer for offset 
of administrative costs. 
12.2.6 Insurance Opt-Out: 
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(a)	 If an employee eligible for the medical insurance offered in Section 12.1.1 
elects not to take such insurance. he/she shall receive a payment equal to 
tiny percellt (50%) of the least expensive current eligible lIMO coverage 
offered by the City at time of employee's election and for which employee 
is eligible. In order to qualify for this payment the employee must lorego 
the coverllge lor an entire calendar year and must indicate hislher decision 
in writing to the City Auditor by December 15 of the calendar year before 
the calendar year in which he/she will forego coverage. 
(b)	 The Employer will make payment of this amount under subparagraph (a) 
above to <:In eligible employee in lour (4) equal amounts during the payroll 
periods lor March I. June I. September 1, and December I. of the 
calendar year in which the employee has waived medical insurance. 
(c)	 An employee who makes an election to waive coverage available under 
Section 12. I. I may not thereafter elect such coverage lor the calendar year 
that he/she has elected to waive such coverage unless since the beginning 
of the calendar year in which he/she has decided not to take coverage, the 
employee has married, the employee has been divorced, the employee's 
spouse or child has died, the employee has a new dependent child through 
birth or adoption, or the employee's spouse has become ineligible for 
medical coverage through the spouse's employer provided the employee 
was receiving medical coverage through the spouse's employer during the 
calendar year in which the employee chose not to take the City'S coverage. 
(d)	 The Employer and the Union will not be liable for any claims, damages, or 
consequences that may re<:lIlt if an employee chooses this buy-out option 
including, but not limited to, claims, damages, or consequences resulting 
from the employee not having medical insurance during the period he/she 
has chosen not to take the Employer's coverage. 
12.2.7 Medical Savings Account: 
Starting in fiscal year 2001-2002, the Employer will establish a Section 105(h) Medical 
Savings Plan and contribute $250 per year for each employee. Thereafter, the Employer 
contribution will be as follows: 
06/01/2003 $350 
06/01/2004 $400 
06/01/2005 $450 
06/0112006 $700 
Any amounts unused at the end of the fiscal year will be carried to the next year for each 
employee. An employee who leaves service with the City will not receive MSA 
payments, but will be allowed to utilize any amounts remaining in the employee's 
44
 
account for any purpose allowed by the Plan for a perioJ of ten (J 0) years or until the 
amounts are depleted. 
Section 12.3 Retirement 
12.3.1 Pension Plan: 
Pursuant to the below-cited provisions of the Retirement and Social Security Law, the 
Employer shall make available to and pay for one of the follO\ving pension plans for each 
employee: 
( I ) Section 384 plan, or 
(2) Section 375-c plan. or 
(3) Section 375-g plan, or 
(4) Section 375-i plan, or 
(5) Section 384-d plan. 
The Employer shall also continue to provide and pay for additional pension coverages in 
accordance with the provisions of Section 302-d and Section 360-b of the said Law. 
12.3.2 Unused Sick Leave: 
This paragraph applies only to employees who began work prior to June 1, 1977. When 
::In employee retires, he/she shall be paid one day's pay for each full day of unused sick 
leave credits which he/she then has accumulated, but in any case not to exceed one­
hundred and sixty-five (165) such credits. When an employee dies while still employed 
with the Employer, his/her estate shall be paid one day's pay for each full day of unused 
sick leave credits which the employee had accumulated as of the day of hislher death, but 
in any case not to exceed one-hundred and sixty-five (165) such credits. For purposes of 
this Section, "one day's pay" means the employee's annual salary at the time divided by 
260. As used in this Section, the word "retires" means than an employee is receiving 
retirement benefits pursuant to one of the pension plan options itemized in Section 12.3.1. 
Section 12.4 Uniforms and Equipment 
12.4.1 Uniforms Provided: 
The Employer shall provide to each present employee all required uniform items. The 
Employer shall provide to each new employee appointed thereafter all required uniform 
items. All uniforms will be standardized and same worn by all employees as set by the 
Chief of Police. All required items will be purchased by the employer and then 
maintained and replaced by the employee through use of the uniform allowance. 
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Ufective Junc I. 1990. each employee who has al least one year of continuous servicc 
shall be credited with the sum of six-hundred dollars ($600.00) (non-accumulative) to be 
used as necessary for the replacement and maintenance of required or optional uniform 
items. An employee who needs to replace a required or optional uniform item shall 
request a purchase order for presentation to the vendor and the amount thereof shall be 
charged against the employee's uniform credit. Notwithstanding the foregoing, if an 
employee's replacement orders during a fiscal year exceed his/her uniform credit by less 
than ten dollars ($10.00). the excess shall be charged against hislher next year's uniform 
credit, but any excess beyond ten dollars ($10.00) must be paid by the employee prior to 
the end of the fiscal year. If an employee's replacement orders during a fiscal year are 
less than his/her uniform credit, the balance up to a maximum of ten dollars ($10.00) 
shall be added to his/her next fiscal year's credit. 
! ~.r1.3	 Uniform A!lo\vance: 
The Employer shall provide all required items of equipment. 
12.4.4	 Return of Uniforms and Equipment: 
Upon termination of employment, an employee shall return all items listed below: 
(I)	 all City insignia to be removed from unifonns kept by retiring employee: 
employee will keep all c19thing upon retirement; 
(2)	 all items purchased with uniform allowance within the prior two (2) years before 
retirement/separation will be returned to the employer (excluding clothing); 
(3)	 bullet proof vest, handcuffs, ammunition, mace. holster, nightstick, gun belt: 
(4)	 manuals; 
(5)	 all special equipment furnished by the Employer (e.g., tape recorder, riot gear. gas 
mask); 
(6)	 bndges nnd identification cards. 
If the employee is retiring, the Employer will furnish an identification card and badge 
indicating "retired". 
12.4.5	 Reimbursement: 
If there is no reimbursement, by reason of court order or otherwise, from the person 
responsible for the loss, damage or destruction or from other sources, the Employer will 
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reimburse employees for the reasonable v,due of persunal erfects and clothing los\. 
damaged or destroyed in the performance or duty. 
12.4.6 Lists: 
On or before the execution date of this Agreement, the Police Chief shall furnish to the 
Union a written list showing all (i) required equipment items, (ii) all required uniform 
items, and (iii) all required and optional uniform items which may be purchased from the 
uniform credit provided in Section 12.4.2 of this Agreement. The Police Chief shall give 
the Union a written notice of any subsequent change in such list. 
ARTICLE 13. MISCELLANEOUS 
Section] 3.] Miscellaneous 
13.] .] Discrimination: 
A party must not, in the application of the provisions of this Agreement or otherwise. 
unlawfully discriminate with respect to any former. present, or prospective employee 
because of such person's age, sex, marital status, race. color. creed, national origin or 
political affiliation. 
13.1.2 Legal Counsel: 
The Employer shall provide legal counsel, mutually acceptable to the Employer and the 
employee concerned, to an employee who is a defendant of an action for false arrest or 
abuse of power arising out of the performance of the employee's duties. 
13. ].3 Partially Disabled Employees: 
The Employer shall make every reasonable effort to permit an employee who is partially 
disabled to perform police work which he/she is capable of perfonning, provided that the 
employee is not eligible for retirement with a pension and provided that he/she is not then 
actively working lor some other Employer. 
13.1.4 Credit Union Deductions: 
The Employer shall make credit union deductions for each employee who submits a 
written request for such deduction to the Employer. 
13.1.5 Polygraph Test: 
No employee shall be required or compelled to take a polygraph test, but this shall not 
preclude an employee from volunteering to do so. 
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I~, I,() WsarilH~ Uniform or Insignia Off-Duty: 
No employee shall wear the department uniform or any part thereof while ofr duty. nor 
wear or display the department insignia on any 01'1' duty occasion. except while going to 
or from work or otherwise with the express pernlission of the Police Chief. 
13,1,7 207-c Leave: 
Notwithstanding any other prOVISIon of this Agreement apparently or actually to the 
contrary, no employee who is being paid his/her salary or wages pursuant to Section 207­
c of the General Municipal Law (or any successor thereto) shall be entitled to any other 
compensation or benefit from the Employer while he/she is being so paid but this shall 
not bc interpreted to prohibit the accumulation by him/her of sick leave credits or or 
service for vacation purposes. (Examples: (l) An employee who has accumulated one­
hundred and tcn (1 10) sick leave credits goes on 207-cleave for one (I) year. When 
he/she returns, he/she has one-hundred and twenty-five (125) credits but he/she was not 
entitled to use sick leave or pay while on 207-c leave. (2) An employee with four (4) 
years service goes on 207-c leave for one (]) year. When he/she returns he/she is 
counted as having live (5) years service for vacation purposes so that he/she would get 
three (3) weeks vacation in the year after his/her return, but he/she was not entitled to 
vacation leave or pay while on 207-c leave.) 
13.1.8 Outside Employment: 
Within one (1) week after this Agreement is signed, each employee shall report in writing 
on the fonn shown in Appendix E to the Police Chief all outside employment he/she then 
holds. Thereafter, each employee shall report in writing on the fonn shown in Appendix 
E to the Police Chief all prospective outside employment before he/she commits himself 
to accept it. No employee shall accept outside employment without first having obtained 
the pennission of the Police Chief to do so; provided, however, that the Police Chief may 
not require an employee to give up outside employment which he/she holds as ofMay 31, 
1982 without good cause shown. The Police Chief shall make his/her decision known 
within five clays of the reCjuest. As used in this paragraph, "outside employment" means 
employment (whether for wages, salary, commission, fee, gratuity or otherwise) by any 
person, finn, corporation or entity other than the City of Olean Police Department. 
13.1.<) Family and Medical Leave Act: 
With respect to absence arising out of a single cause which could occasion leave both 
under provisions of this Agreement and under provisions of the Family and Medical 
Leave Act of 1993, it is agreed that the total amount of leave (or leaves where the 
absence is taken intennittently) shall not exceed the equivalent of twelve (12) weeks, 
unless the employee would be entitled to a longer time on leave under the provisions of 
this Agreement. 
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13.1.10
 
An employee. who is compelled to per!()fJn jury duty service during the time thaI the 
employee is otherwise scheduled to work. will be granted a leave of absence without loss 
of pay for that period of time lip to and including the conclusion ofjury selection. 
13.1.1 I 
To be eligible for light duty, employees must supply a certificate from a physician stating 
that the employee has a medial condition that limits his/her ability to perform some, but 
not all. police duties. The Chief will determine what light dllty is available. subject to the 
needs of the department, and must supply a medical certificate that he/she is capable or 
performing these designated duties. The Chief may terminate a light duty assignment if 
the Chief determines, in his/her sole discretion, that the employee cannot perfoml the 
duties. Employees may not be on a light duty assignment lor more than six (6) months in 
a twelve (12) month period. 
13.1.12 Ralldom Drug Testing for Illegal Drugs: 
PRECONDITIONS TO DRUG TESTING 
A.)	 All employees in the bargaining unit must be provided infonnation on what drugs 
or substances are prohibited, prior to the implementation of this policy. 
S.)	 Any drug testing policy, which is applied to the members of the bargaining unit, 
will be applied to all sworn personnel in the Command Unit of the Olean Police 
Local 967C and New York State Law Enforcement Officers Union, Council 82 of 
the American Federation of Municipal, County and State Employees, ALF-ClO, 
the Deputy Chief, and the Chief. 
C.)	 The City shall select the MRO and notify the Union of the selection. 
D.)	 Random drug testing shall be performed only as noted herein. 
E.)	 The following drug testing methodology shall be used for any drug test performed 
on sworn personnel: 
I)	 Initial Test: The initial test shall use an immunoassay (EMIT) test as a 
screening test to rule out the presence of a controlled substance or its 
metabolite. Those samples which test positive shall be subject to 
confirmatory testing as described below. 
2)	 Confirmatory Testing: All specimens identified, as positive on the initial 
test shall be confirmed using a Gas Chromatography/Mass Spectrometry 
("GC/MS") technique. Testing shall be conducted by a laboratory with 
National Institute on Drug Abuse C'NlDA") certification. All confirmed 
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test results shall be referred to a Medical Review Orficer ctv'IRO"). 
described below. If at any time there exists a test with a higher rate of 
reliability than the GUMS test, as determined hy the U.S. Dept. of I kalth 
ane! Human Services ("HI IS"), such test if available locally shall be lIsed 
in place of the GC/MS test if requested by the Union . 
.3)	 Cutoff Levels: The cutoff levels util ized by the U.S. Department of 
Health and Human Services (U.S.II.H.S.) shall be utilized for initial and 
confirmatory testing. Tested levels which fall below these cutoff levels 
shall be considered negative results. 
DEFINITIONS 
1)	 Test - refers to an on duty drug test. 
2)	 Urine Test - A urine sample submitted to a laboratory for testing. 
3)	 Collection Site - A place selected by the City where employees present 
themselves for the purpose of providing a specimen of their urine to be 
analyzed for the presence of drugs. 
4)	 Medical Review Officer (MRO) - }\ licensed physician responsible for 
receiving laboratory results generated by the City'S testing program who 
has knowledge of substance abuse disorders and has appropriate medical 
training to interpret and evaluate an individual's positive test result 
togeth~r with hislher or her medical history and any other relevant 
biomedical information. 
5)	 Positive Test Result - A test result that shows evidence of a drug, drug 
metabolite, in a person's system, without a valid medical explanation, at or 
above the cutoff level assigned to that substance as reviewed by the 
M.R.O. 
6)	 Rehabilitation - Treatment of a drug abuse problem, including counseling 
and monitoring from providers. 
7)	 Treatment - ;\ therapeutic residential or outpatient program for employees 
with drug abuse problems. 
8)	 Immediate Discharge - or immediate discharge without recourse implies 
no review through the grievance/arbitration procedure of the collective 
bargaining agreement between the Union and the City. 
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III	 PROHIBITED SUBSTANCES 
The Department may test lor the presence of any or the 1()llowing subst,lnees: marijuana. 
cocaine, opiates (e.g .. heroin. morphine). amphetamines and phencyclidine ("PCP"). 
IV	 INDIVIDUALS SUBJECT TO DRUG TESTING AND TESTING 
Cl RCUMSTANCES 
Sworn personnel in the Command Unit may be subject to drug testing under the 
following circumstances: 
J\.)	 Except in the first (lsI) year, tall personnel may be subjected to random urinalysis 
tests at any time while on duty, but not more than twice in any calendar year 
(January I - December 31) unless: 
I)	 The employee was involved in an accident. 
2)	 The Chief has reasonable suspicion to believe that the employee has used 
drugs. 
3)	 The testing is part of the post-rehabilitation follow-up. 
B.)	 The City will test all the employees covered under the provisions of this policy 
during the first (1 51) year of testing 
C.)	 "The selection of any employee for random testing shall not prevent any other or 
further testing for that employee as provided in this policy. 
D.)	 For random testing in either Group Assignment A or B, an individual's name shall 
be withdrawn from testing for any of the following reasons: hospitalization, 
layotf, vacation, approved personal leave or any other absence but may be 
required to be tested upon their return. 
E.)	 Other Testing Circumstances: 
1)	 Post-Accident: Personnel shall be tested when: 
a)	 Chief, his/her designee, or commanding officer has reasonable 
suspicion that drugs were involved in the accident or to document 
that no drugs were involved. 
2)	 Post-Rehabilitative/Follow-up: Employees who are returned to work 
following participation in a drug rehabilitation program shall be required, 
at the City's option. to submit to "retum to work" and "follow-up"' drug 
test to ensure that they remain substance free for the following time 
period: Group Assignment A - four (4) years; Group Assignment B ". two 
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(2) years. Such testing shall be in addition to any other testing which may 
be required/authorized under this policy. 
F.)	 Positive Test Results: Unless otherwise notcd in this policy. a tinal positive test 
result shall result in immediate discharge. 
G.)	 Reasonable Suspicion: An employee may be tested where there exists a 
reasonable suspicion that the employee is under the influence of drugs as defined 
under the provisions of this policy. The term "reasonable suspicion" shall, for the 
purposes of this program, be defined as observed aberrant unusual on-duty 
behavior nnt immediately cxplained hy caused other than that or drug use and/or 
the physical manifestations of drug use [example: drug paraphernalia. observed 
possession of drugs, etc.] A test may be conducted when: 
I)	 Observed by the employee's immediate supervisor or higher-ranking 
officer. Such ohservations must be documented. 
2)	 The type of behavior observed and documented is a recognized and 
accepted symptom of intoxication or impairment because of the use of 
drugs. 
These signs may be, but arc not limited to: 
• difficulty in maintaining balance; 
• slurred speech; 
• abnormal or erratic behavior; 
• apparent inability to perform assigned duties in a safe and satisfactory manner. 
Employees who are directed to submit to reasonable cause testing shall be relieved from 
all duties and placed on administrative leave of absence, with pay, pending the receipt of 
test results and the completion of any investigation conducted by the City. 
A positive reasonable suspicion testing will result in immediate discharge. 
TESTING AND TEST RESULTS 
A.)	 Drug Testing Procedures: The following procedure shall be used whenever an 
employee is required to give a urine sample: 
I)	 A urine sample will be taken of the employee. The collection shall be 
done in such a manner as to protect the authenticity and reliability of the 
sample and the privacy of the individual. 
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2)	 Immediately atter the sample has been given. it will be divided into two 
(2) equal parts. provided at least torty- five (45) ml. have heen rrovided. 
hlCh of the two (2) portions of the sample will be separately scaled. 
labeled and stored in a secure and reli'igerated atmosphere. Both of the 
sealed samples will be sent or delivered to a testing laboratory. 
a)	 In each instance of a drug test, a chain of custody procedure wiII be 
followed. This procedure is used to account for the integrity of 
each urine specimen by tracking its handling and storage from 
point of specimen collection to final disposition of the specimen. 
b)	 A chain of custody form wiII be used from the time of colIection to 
receipt by the testing laboratory(s). Upon receipt by the 
laboratory(s). an appropriate laboratory chain of custody fom1 
accounting for the sample within the laboratory shall be used. 
3)	 A tamperproof sealing system designed in the manner such that the 
specimen bottle will be sealed against undetected opening and the bottle 
can be identified utilizing an identification number identical to that 
appearing on the urine custody and control lorm. Space shall be provided 
to initial the bottle, thereby affirming its identity. 
4)	 Should the employee not be able to pass the required amount of urine, 
he/she/she shall remain at the collection center and folIow all directives 
given by the coIIection site person until such time as forty-fiv..e (45) mi. of 
urine during hislher/her shift, he/she/she shaII be referred to the City's 
designated physician who shall rletennine if sllch inability \vas 
purposefully done or medically unavoidable. ]f medically unavoidable. 
the employee shaII be eligible for re-testing at any times designated by the 
Chief during a twelve (12) month period. 
B.)	 Report and Review by MRO: All positive drug test results shall be referred to an 
MRO who shall perform the following tasks: 
I)	 Review the chain of custody documents and test results for completeness 
and accuracy. 
2)	 Give the employee an opportunity to discuss the results. The MRO will 
call the employee via telephone and give the employee the opportunity to 
discuss the results. 
3)	 If there appears to be no medical reason for the positive test result which is 
acceptable to the MRO, the test shall be verified as positive and the same 
reported to the Chief, the City's EAP Coordinator, and the employee. 
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4)	 Should the employee provide a medially acceptahle explanation to the 
MRO. the MRO shall report the test as negative to the colkction clinic. 
which in lurn shall report same to the ChicI'. 
C.)	 Re-test procedures following positive drug test results: If the confirmatory test 
and medical review is positive lor the presence of an illegal drug. the employee 
will be so notified and the employee and the Union will be provided with copies 
of all documents pertinent to the test sent to or from the employer by the 
laboratory. The second untested sample can be tested at the request of the 
employee and/or Union by notifying the MRO who will make arrangements after 
the testing.fhe employee, the llnion and the City will be given a copy of the 
results. Should the second result be positive. the employee and Union waive any 
right to challenge the integrity of the chain of custody or the testing protocol for 
either sample. The employee or requesting party will be responsible for all costs. 
Should the second tests prove negative the City will be responsible for all lab 
costs nssocinted with the re-test 
D.)	 Specimen Integrity and Employee Conduct: Specimen collection will occur in a 
clinical setting and under strict procedures so as to avoid specimen tampering. 
Careful chain of custody procedures shall be followed at all times. Any attempt 
to hinder collection procedures or to adulterate or substitute a urine sample will 
result in disqualification of an applicant and disciplinary charges against the 
employee and are-test. 
E.)	 Negative Reasonable Suspicion Test Results: . The Union shall immediately be 
provided a complete listing of all of its members who are selected either for the 
random or reasonable suspicion test. The Union may the:re::lfter review any 
negative reasonable suspicion testing. Such review shall be through the contract's 
grievance and arbitration mechanism. Each such question should be initiated by 
the Union directly to the Chief. Should an arbitrator ultimately determine that 
there was bad faith on the part of the supervising officer who initiated the 
reasonable suspicion test, or that he/she otherwise acted in an arbitrary or 
capricious manner, the arbitrator may award the employee involved up to one (l) 
day's pay at hislherlher regular straight time rate. 
F)	 pgsitive_Test_E.esults Procedures: For the purposes of this policy, unless 
otherwise stated, while the second untested sample is being tested, an employee 
may not be terminated or otherwise subjected to any disciplinary action for 
prohibited drug usage until the re-testing procedures are completed as defined and 
deemed a positive test by the M.R.O. 
G.)	 Refusal to Submit to Test: Employees who fail or refuse to immediately appear 
for testing as directed shall be subject to the discipline procedures of the 
collective bargaining agreement. Such a failure to submit to a test will result in 
the suspension of the employee and thereafter he/she/she will be required to 
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VI 
H.) 
A.) 
B.) 
C.) 
D.) 
EMPLOYEE ASSISTANCE AND REHABILITATION
 
submit to a test within one (I) hour of the original request. A further failure to 
suhmit to this second test wi II result in discharge under the provisions of this 
policy. 
Employee Rights: Employees shall have a right to refuse a test above and beyond 
the requirements set forth in this agreement. 
Employee Assistance: The City shall maintain an employee assistance program 
("EAP'"). It shall be the purpose of the EAP to: 
I)	 Educate employees about the dangers of substance abuse; 
2)	 Provide a resource for treatment of alcohol and drug abuse problems; 
3)	 Assist employees with a number or other services unrelated to substance 
abuse designed to aid in the identification, intervention, and resolution of 
personal problems. (e.g., family, marital, financial, etc.) which negatively 
impact on the employee's employment with the Olean Police Department; 
4)	 Provide initial counseling, problem identification, short-term counseling, 
and referral if necessary, to a professional agency or person who can assist 
the employee to resolve hislher problem, and to offer follow-up support ) 
and monitoring. 
The services of the EAP shall be free to any employee up to the EAP contractual 
limits. The costs of any professional help to which the employee or immediate 
family member is referred, beyond the services of the EAP and what may not be 
covered by the employee's health insurance program, shall be the responsibility of 
the employee. 
Use of EAP services or any further professional help by an employee shall not 
preclude discipline for incompetence, misconduct or unsatisfactory job 
performance. Any discipline imposed shall be pursued in accordance with 
appl icable provisions of the collective bargaining agreement. 
Confidentiality: Use of EAP services or further professional help shall be 
confidential except when confidentiality is waived by the employee as discussed 
below. EAP records shall be maintained separately by the EAP and shall not be 
included in personnel files. The EAP shall provide the City's EAP coordinator 
with statistical data only regarding the use of the program by City employees and 
members of their immediate families. In this regard, there shall be no names or 
reference of any type whatsoever that would enable any department official to 
identify any subject of the EAP program. 
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L.)	 Terms Pending Dnlg Rehabilitation: While undergoing treatment III the Olean 
Police Department '5 approved program. the employee: 
J)	 Shall be relieved of duty_ utilizing whatever leave timc may be available 
in accordance with the collective bargaining agreement and/or the federal 
law. The employee shall be required to utilize all paid leave credits in thc 
following order: vacations. holidays, and compensatory time belon: 
utilizing paid sick leave. 
2)	 Return to Light-Duty Following Rehabilitation: Employees may be 
returned to "Iight-duty" (contingent upon the availability or such an 
assignment) when: 
a)	 They have successfully completed the required in/out-patient 
rehabilitation program, and 
b)	 They have obtmned a full release from the designated EA? 
counselor/physician, and 
c)	 They continue the recommended/prescribed rehabilitation program 
as determined by the EAP. 
While on such light-duty, the employee may be subject to regular and frequent 
urinalysis drug testing. 
3)	 Return to Full-Duty: 
a)	 The employe\: lIIay not return to full-duty until he/she/she has 
satisfactorily completed the City-approved drug/substance abuse 
program and obtained a negative drug urinalysis test result, and 
gained written clearance from the City's designated physician. 
b)	 Should the employee be returned to full-duty status, he/she/she 
shall be placed in Group Assignment A for a period of forty-eight 
(48) months. 
VII	 AMNESTY REHABILITATION PROGRAM 
A.)	 TreatmentIRehabilitation Encouraged: Members of the Union bargaining unit 
who have a drug abuse or addiction problem are hereby encouraged to seek 
treatment and rehabilitation under the City's EAP program. Participation in this 
program shall be without fear of any discipline or discharge penalties provided: 
1)	 Entry and participation in such treatment and rehabilitation must occur 
prior to employee selection for random drug testing or selection tor 
reasonable suspicion or post-accident testing. 
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2)	 An employee's refusal to participate in any material aspect of the su~ject 
EAP counseling/rehabilitation program or a failure to complete counseling 
and testing as may be required by the EAP. the referral agency, doctor, or 
counselor, shall be cause leH termination from employment. 
3)	 The employee must sign any and all releases and/or waivers so as to allow 
the City to ensure employee participation in the counseling/rehabilitation 
program. Information acquired by the City shall be viewed by only those 
in a need to know status, and shall be filed separately from the employee's 
personnel file. In all other respects, the employee's right to confidentiality 
shall be respected. 
4)	 Confimled Positive Test Result: A pOSItIve drug test result and the 
MRO's confirmation of a positive drug test result following entry in 
and/or completion of any treatment/rehabilitation program shall result III 
the employee's discharge under the provisions of this policy. 
5)	 Awareness and Education Program: An Awareness and Education 
program will be in effect during the first three (3) months following the 
effective date of the agreement, and during this three (3) month period no 
drug testing under the provisions of this policy or until the EAP program 
is in effect shall be conducted. 
)VlIl	 DRUG POLICY IS PART OF THE LABOR CONTRACT 
This Drug Policy was negotiated and agreed in June 2000 between the City of Olean and 
the Command Unit of the Olean Police Local 967C and New York State Law Enforcement 
Officers Union, Council 82 of the American Federation of Municipal, County and State 
Employees, ALF-CIO. By reference, it is made a part of the labor contract. 
13.1.13 Performance Evaluations 
At least once a year an employee will be evaluated on hislher performance by hislher 
immediate supervisor. Evaluation process and an appeal process will be one agreed to by 
both the Union and the Employer. Procedures and methods of evaluation (form included) 
and procedures to appeal a performance evaluation shall be annexed in this agreement 
bearing the signatures of both the Union and the Employer. Any changes to said 
procedures and methods shaH only be done so in writing, and shall be a signed agreement 
by both the Union and the Employer. 
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SUBSCRIPTION 
IN WITNESS \VHE EOL the duly ~uthoriLed representatives of the parties have 
executed this Agreement on _ ~'" / t' ~L_ 
FOR TnI' CITY Of OLEAN:	 FOR THE PATROL UNIT OF OLEAN POLICE 
LOCAL 967 NEW YORK STATE LAW 
ENFORCEMENT OFFICERS UNION, 
C! U IL 82 
.~ Di'!.\T.id 
~.z;".~~.. to:'..::::JI­
-----------------------------
APPENDIX A 
Grie\'ance Form 
TO: 
I. 
2. 
. Police Department: 
Who is grieving: 
What the Employer did or failed to do that the grievant(s) object to: 
_ 
_ 
3. Paragraph(s) of the Agreement the foregoing act or failure to act violated: ._.__.__ 
4. Action the grievant(s) believe the Employer should take to remedy the foregoing 
situation: 
Grievant's signature _ 
Steward's signature _ 
Date _ 
*lfthere is more than one grievant, each must sign on the back of this form. 
--- ----------------
APPENDIX E 
CIT'!" OF OLLAJ\J POLICE DEPARTMENT 
ADDITIONAL EMPLOYMENT OR BUSINESS 
The following inf'omlation will be furnished by those members of' the Olean Police Department 
who are presently engaged in outside employment, or business. in addition to their duties as a 
member of this department. 
Note:	 As stated by State Law, outside employment by Police Officers of this 
Departmcnt is not to excecd twenty hours per week, and is subject to 
authorization and approval by the Chief of Police. 
Any future changes or termination of additional employment or business shown. will be reported 
immediately, in writing. 
Name	 Rank 
Address Phone No. _ 
Employed By _ Date of Employment _ 
Address _ _ Phone No. _ 
Name of immediate superior ----,-­ _ 
Have you disclosed to your employer that you are a member of this department? _
 
Type of work _
 
(Describe Fully) 
Services performed at _ 
(Address of City, Town or Village) 
Total hours per week during which engaged in additional employment business _ 
If shift work or variable hours, explain _ 
Type of business, if self-employed	 _ 
Does such husiness or self-employment require your attention at certain specifIed hours? __~_ 
Ir so. what hours? 
What arrangements. if any. have you made with your employer lor your absence. if your services 
are required to perform your duties in this department'? 
Have you suffered any recent physical disability? ~~ _ 
If so, state date and length thereof. and if you have recovered therefrom. o _ 
Dated ~~_ .20 
(Signature) 
141776vl (.1lffllOI' DOC) 
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APPENl)JX .F 
OLLAN POLICE DFPARTMENT 
GENERAL ORDER 
Number: 
Subject: Employee Performance 
Eval uations 
Effective: 
I.	 PURPOSE: 
A.	 To establish a program designed to fairly evaluate all police officers of the Olean Police 
Department below the rank of Chief in personnel performance for the benefit of both 
management and the individual employee. 
II.	 OBJECTIVE 
A. To systematically evaluate and document the performance of cvery police officer (below 
the rank of Chief) to insure that all officers maintain a level of competence consistent with the 
expectations of the department and to provide the necessary lools to assist in achieving that goal. 
III.	 PROCEDURE 
A.	 All police officers (below the rank of Chief) will be fonnally evaluated by their 
supervIsors. 
I.	 All patrolman and investigators will be jointly evaluated by their platoon or unit 
commanders. 
2.	 All sergeants will be evaluated by their immediate supervisor (Lieutenant or 
Captain). 
3.	 Lieutenants and Captains will be evaluated by the Chief. 
Note - both platoon and unit supervisors will actively participate in the evaluation 
process to include written notations on employee perfonnance throughout the 
evaluation period, filling out of the evaluation form, the typed narrative regarding the 
employee's perfonnance and the confidential interview. The aforementioned 
notations, evaluation form and narrative shall be forwarded to the Chief for his 
approval. 
B.	 Annual evaluations will be conducted on all police officers at the end of the calendar year 
and will be completed within one (1) month of the evaluation period. Probationary 
officers will be evaluated every six (6) months. Officers receiving a Jess than 
"satisfactory" rating will be evaluated every six (6) months. 
C.	 Upon completion of an evaluation, the officer and Ihe rater(s) will review the 
performance evaluation together. Supervisors and employees are encouraged to use these 
meetings as opportunities for open, frank discussion concerning any and all aspects of the 
job which affect performance. The typed narrative should be read to and a copy given to 
the Officer. The narrative is an excellent way to express written appreciation for good 
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performance and to also point out areas of performance that needs to be improved on alld 
methods for such improvement. At the conclusion of the interviev.' the employee will he 
asked to sign the evaluation. The employee's signature does not necessarily indicate 
agreement with the evaluation, only that he has been interviewed and received a copy 
thereof. A copy of the evaluation and narrative will he given to the employee. The rating 
supervisor(s) will also sign the evaluation. A copy of the evaluation will then be given to 
the Chief for his approval and signature and then placed in the employee's pennanent 
personnel file, 
D.	 Appeals process - if an employee questions the accuracy of an evaluation report, they 
may contest it in the following manner: 
I.	 The employee must request a review of their evaluation in writing to the Chief 
\vithin ten (10) working days of the evaluation review. 
2.	 The evaluation will be reviewed with the employee by the Chief and another 
supervisor who did not t;"lke rC1rt in the evaluation, /\n employee may be 
represented in the appeals process only by a person designated by Council 82, 
3.	 The final decision of validity will be rendered by the Chief and if the rating is to 
be amended, a copy thereof will be placed in the employee's permanent personnel 
fjle. 
E.	 All supervisors conducting evaluation ratings shall receive instruction in the areas of 
rating procedures and responsibilities. (training completed in February 2007 by Captain 
Ireland) 
Chief of Police 
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OLEAN POLlCE DEPARTMENT
 
PERFORMANCE FY ALl JArJON GUIDELlNI:S
 
The below listed guidelines are designed to assist the evaluating supervisor in accurately rating 
their subordinates. Each category listed on the perfoffilance evaluation chart is listed below with 
a definition! explanation of the category. Each category is given an example explaining it as if 
the employee were perfonning it to the highest standard. The evaluating supervisor should judge 
whether the employee meets that high standard all of the time, almost always, sometimes, 
seldom or never. Accordingly, the rating supervisor would rate that category with a Strong. 
Average or Weak or somewhere in between as explained on the evaluation fonn itself. 
Remember that the below explanations arc examples and you cannot accurately evaluate ::m 
officer without referring to notes kept throughollt the evaluation period and after giving much 
thought. 
PERSONAL CHARACTERISTICS-
Appearance - officer maintains excellent Clrrf:ilr:1fWl". "hoes Clrc always shined to ::J high gloss. 
The unifonn should be neat, clean, tailored, and well groomed. The officer's leather. badges and 
other unifonn items should be clean and shined. This officer could be on the front cover of Galls 
magazme. 
Physical fitness- 01Ticer is in excellent shape, works out on a regular basis, and is healthy and 
strong. This officer would rate high on any physical fitness test and be able to run, lift, and 
perfonn any other physical activity needed on police related work. 
Maturity - officer is [ylly developed in thought, able to understand things and ideas, acts 
reasonably, and reacts like an adult regardless of the situation. The officer is able to think 
through and accept difficult situations and does so before gjyiIlg an inappropriate response. 
Common sense - officer always has good judgment, knows what to do and how to react in even 
the most difficult situations; he also knows his limitations and will ask if unsure of himself, has 
excellent judgment and intelligence. The officer detects and reacts quickly. 
Attitude - officer has a positive outlook regarding his work enVIronment and surroundings even 
though things could be better, doesn't complain about tasks given to hirnlher that are unpleasant, 
realizes that things could be worse and that what others are complaining about are not that 
important. Believes that tomorrow will be a better day. 
Adaptability - this officer can handle any task professionally. He/she can give a tour of the 
station to a Boy Scout troop, be the quest speaker at a community function, investigate a suicide, 
give assistance to an elderly lady, or handle a erowd fighting outside a bar, This oflicer is very 
well rounded. 
Expressiveness/communication skills - officer is an excellent communicator whether talking on 
the phone, in person, in written form or on the police radio. He/she is also a good listener, 
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communicates In a way that the receiver can understand. and cOllllllunicates in a professional
 
manner.
 
Courtesy/diplomacy- although not exactly the sallle they llsually go hand ~in -hand. This 
officer exhibits polite behavior, shows thoughtfulness to others, opens a door for someone or 
offers them a chair while waiting. This officer shows respect for others, treats others in a 
professional way, and has skill in dealing with people. 
Accepts constructive criticism - this otticer realizes that what he is being told has a reason or to 
offer a better way to do something. He/she doesn't get upset, give an excuse as to how or why 
they acted; they realize that others may kno\v more or havc a bctter \vay of doing something. 
Once given a better method - they use it. 
Integrity - the officer is willing to risk unpopularity in matters of principle, maintains high ideals 
toward professional responsibilities, is honest, sincere and exhibits uprightness. The officer 
always does the right thing no m:ltter ho'.... difficult and doesn't follmv the crowd when ht: knows 
that their thoughts or actions are wrong. 
DUTY PERFORMANCE 
Quality of written reports - whether written or typed they are always neat and complete, the 
report answers questions - who, what, why. where and when; the report indicates what action the ) . 
officer took and what follow-up may be needed. The report is not just something a secretary 
could type, it shows police work was done and a judge, DA or other interested party would be 
able to fully understand what has'occurred from reading it, it should be a good reflection on the 
officer and department. 
Follows policy/directives - knows and follows agency policy and directives, officer's policy 
book is in order and up to date. Seldom if ever does the officer have to be reminded to take 
hislher weapon off before fingerprinting or going in the cell block area with a prisoner present. 
Memos posted by the Chief and other supervisors are followed. 
Initiative - takes steps to get the job done without being told, is ready and has the ability to be 
the one to start something. This officer actively patrols areas where problems are frequent, 
makes arrest for problem type offenses, checks likely places for stolen vehicles or missing 
persons, and follows up on cases as much as possible. 
Reliability - an officer who is trustworthy and dependable, always does hislher work 
responsibility; this oHicer can safely be trusted and counted on to do or be what is expected. If 
asked to protect a crime scene or handle any other call, this officer will do the job to the best of 
their ability with little or no supervision. 
Punctuality - comes to work every day early enough to get geared up and read the daily reports 
before the start of the shift and is ready for a call a few minutes prior to the start of his shift. If 
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assigned to he at a speciJic loemion for [tn assignment. you c:m collnt on the officer to be there on 
lime ifnot a Jew minutes carlv. This of/icer is scldom ifever bte. 
Use of sick time -- uses lillIe or no sick time and dOl:S not display a pattern when lIsing sick time. 
Evaluators must consider that the total days used in a year may not be a true indicator of abuse or 
lack thereof. An officer who hns used little to no sick time during their entire career may sustain 
n long term injury or illness and may have to use a lot of time before returning to work. 
Quality of work - this officer 10lluws all task through to completion as can be reasonably 
expected to include: reports, investigations, searching for missing persons. cleaning of police 
vehicles and any other assigned task. I-le/she takes pZlinstaking steps to do a completc job to the 
best of their ability. 
Quantity of work - this area can somewhat be judged by reviewing the officer's monthly activity 
sheet; sol id activity in almost all areas indicates the officer is observant for all offenses and is 
making self-initiated arrest. An officer's ilrresl talill milY be lower than usual due to fo!lovv'Up 
investigations. An overall review of the total activity for the entire rating period should be a 
good indicator of the officer's activity. 
Overall juh knowledge - the officer has a good grasp of police work in general, exhibits good 
patrol tactics, understands the different laws (Penal, CPL, V&T, etc) along with department 
policy and has the ability to handle almost any situation. 
Interpersonal skills - is ahle to get along with, communicate well with, display appropriate 
behavior toward, and interact well with others. The officer is at ease with all, is courteous, 
friendly and empathetic. Consider the aforementioned when the officer is dealing with the 
publ1c~ fellov.: officers, and superiors. 
INVESTIGATORS 
Interview I interrogation skills - always uses proper questioning techniques, establishes rapport 
with all victims and witnesses, controls interrogations of even the most difficult suspects, and 
other obtains lIseful information from them. The officer understands and provides Miranda 
warning when required and is skilled with varying techniques to fit the situation or individual. 
He/she takes written or oral statements, which include relevant facts that cover the elements of 
the offense. 
Case management I case load management - demonstrates exceptional skill at enhancing cases 
by developing partnerships with support units and outside agencies, demonstrates exceptional 
use and knowledge of computer systems and lab services, mentors others in effective case 
management, demonstrates exceptional ability in prioritizing workload and assists other 
investigators with their cases. 
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Knowledge of NYS laws and case law - keeps updated, understands and applies NYS laws: 
understands ease law and applies that knowledge in nonnal or unusual criminal activity and is a 
resource for other investigators. 
Crime Scene / evidence handling ability - recognizes, protects and maintains crime scene; knows 
how to colIect, tag, log, and submit evidence properly: readily recognizes evidence and how it 
pertains to the crime; investigations are thorough and complete which result in convictions. 
SUPERVISORY CAPABILITIES (sergeants & above) 
How well does he/she 
Delegate - assigns as many tasks as possible downward to others that are capable: understands 
that in delegating to others it leaves time for the supervisor to assist his superior with other tasks 
such as developing policy/procedure, training and other like functions. This supervisor 
understands that delegating to his/her subordinates is helping to develop and train them and that 
he must give them the authority ~nd responsibility to carry Ollt their assignments. 
Lead - this supervisor will always be on scene, especially in unusual or difficult situations to 
give guidance and direction to officers who may not be as expcrienced in handling the situation 
as he is. He is a good influence in persuading and showing others the proper way. He 
understands and appreciates that his/her subordinates appreciate good leadership ability. 
Plan/organize - has the ability and willingness to prepare for any task or event. His files, reports 
and required paperwork are in order. He/she can prepare every police related detail for an event 
and have a back-up plan ready if needed; things run smoothly and with few problems for 
supervisors that plan well. 
Develop subordinates - takes every opportunity and uses every method available to train his/her 
subordinates. This may be accomplished in the fonn of delegating tasks, in-service training and 
other schools sponsored by outside agencies; shift meetings where ideas, suggestions and 
concerns can openly be discussed, supporting the FTO program, patrolling with officers, 
observing their work and offering suggestions when necessary. 
Possesses command presence - physical appearance is exceptional, instills a great amount of 
respect from subordinates, demonstrates exceptional calmness under pressure, is confident 
without being arrogant, controls temper, takes command as necessary, sets an example, 
demonstrates leadership ability, actions and demeanor cause others to be confident in his/her 
ability. 
Inspectional duties - regularly checks and approves police related reports, reviews patrol activity 
reports, observes subordinates in their work to ensure policies and directives are being followed, 
completes and checks on any other tasks that may be assigned to hislher by their superior, 
maintains records of employee's perfonnance, submits objective. comprehensive and thorough 
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employee evaluations. In general. surervi~es to ensure that departmental standards of' 
performance and procedures are being mel. 
Disciplinary control - makes proper use or positive and negative discipline. takes corrective 
action, admonishes in private when appropriate. reprimands effectively, understands the concepts 
and reasons lor discipline, has knowledge of the department's disciplinary process, understands 
employee rights as related to the disciplinary process, is aware of progressive discipline, 
discipline uniformly applied 10 all subordinates. Always makes effective use of discipline, uses 
discipline as an upportunity to develop the employee, and is fair to all subordinates. 
Tactical scene management -- responds to the,;cene of a tactical situation or other incident and 
fomHllates a plan. establishes perimeters as needed. establishes a command post and staging 
area, uses effective orders for a tactical situation, controls radio traffic, makes proper 
notifications. understands and uses the incident command system. 
Responsibility 10 staff & rli'p<lrlmi'nt - f~ciljtiltes inform3!ion flo'.'/ '.vithin 8ssigncd unit and 
between units, keeps immediate superior properly informed, notifies appropriate support 
personnel when necessary, notifies relief of nl! relevant information, receives and acts upon 
employee grievances, investigates internal and external complaints. 
POTENTIAL FOR INCREASED RESPONSIBILITY 
This officer demonstrates that he/she has excellent overall job knowledge and is willing to go the 
extra mile for the department by taking on extra tasks. These extra tasks may be assignments 
that the oHic-er has volunteered to do within the unit to assist the supervisor or they may be 
members of an established unit such ERT, community policies, firearms instructor, etc. 
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OLEAN POLICE DEPARTMENT 
PERFORMANCE r:VAU IATIO]\l 
Check one:
 
Annual Probationary ~_ Other(specify) _
 
Rating period to .
 
Name Rank
 
Rate all categories on the left side with either S for Strong, A for Average or W for weak. You 
may use a plus or minus sign after the S, A or W to indicate a level just above or below that 
rating. (e.g. A(+) would indicate the offIcer is above average in a specific area and A(-) would 
indicate below average but not weak in a specifIC area. After completing all areas on the left side 
that are listed under a specific section, e.g. Personal Characteristics, check the area to the right 
side that indicates the officer's overall perfonnance in that area. 
1.	 PERSONAL CHARACTERISTICS
 
__ Appearance _ Outstanding
 
~ Physical fitness Excellent
 
__ Maturity _ Satisfactory
 
Common sense	 __ ~ Needs Improvement 
Attitude _ Unsatisfactory 
__ Adaptability ) 
_ Expressiveness/communication skills 
_ Courtesy/diplomacy 
_ Accepts constructive criticism 
_ Integrity 
2, DUTY PERFORMANCE 
_ Quality of written reports _ Outstanding 
__ Follows policy/directives Excellent 
Initiative __ Satisfactory
 
__ Reliability _ Needs Improvement
 
_ Punctuality __ Unsatisfactory
 
Use of sick time
 
__ Care/use of equipment
 
_ Quality of work
 
_ Quantity of work
 
_ Overall job knowledge
 
_ Interpersonal skills
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J.	 IN VESTIGATORS
 
Interview/interrogat ion ski lis _.. Outstanding
 
C'ase management Lxcellent
 
___ Knowledge of Penal/CPL & case law Sat iSj~lCtory 
____ Crime scene/evidence handling abilities Needs Improvement 
Unsatisfactory 
4.	 SUPERVISORY CAPABILITIES
 
(sergeants & above)
 
_ Delegate __ Outstanding
 
Lead Excellent 
__ Plan/organize Sati sfactory 
__ Develop subordinates __ Needs Improvement 
__ Possess command presence Unsatisfalory 
_ Inspectional duties 
_ Disciplinrlry c-onlro! 
_ Tactical scene management 
_ Responsibility to staff & depar1mcnt 
5.	 POTENTIAL FOR INCREASED RESPONSIBILITY 
_ Has adequate training and experience and has demonstrated potential for increased 
responsibilities. 
Has adequate training and experience but has not demonstrated potential for 
increased responsibility. 
_ Lacks adequate training and/or experience but has demonstrated potential for 
increased responsibili ty. 
_	 Lacks adequate training ami/or experience and has not demonstrated potential tor 
increased responsibility. 
6.	 OVERALL VALUE TO THE DEPARTMENT
 
Outstanding
 
Excellent
 
_ Satisfactory
 
_ Needs Improvement
 
_ Unsatisfactory
 
A TYPED WRITTEN NARRATIVE BY THE RATING SUPERVISOR(S) MUST
 
ACCOMPANY THIS PERFORMANCE EVALUATION.
 
Rating supervisor(s)___ / Date
Employee's signature _ Dale 
Employee's signature does not necessarily indicate agreement with this evaluation, but that they 
have been interviewed, read and received a copy of. 
Chief's signature Date 
] ] 
~ I ._ 
APPENDIX C 
SICK LEA VE APPLICATION 
I. Employee's Name 
Employee's Deparlment _ 
,.., 
L.. List days of absence 
3. Briefly describe nature of illness ... 
4.	 Is medical certificate attached? 
Yes 
___ No 
Signature of person who filled out this application: 
Check one: ___ employee 
__~ employee's spouse, parent or resident adult 
___ authorized City officer or employee 
Dale application submitted: 
--- ---
---- ------
APPENDIX D 
RECORD OF SIIIFT SUBSTITUTION 
( I )	 The following employee is scheduled to work on day , date: _ 
_____• shift hours from to _ 
Name Rank ___ Platoon 
He/she requests the following employee substitute for him/her on the above­
specified shift: 
Name Rank Platoon 
(2)	 The signature of the requesting employee below signifies that: (i) this request is 
mi'lcie Vnhmli'lrily, (ii) Ihi<: H'quest is made because ofhis/hcr desire or necd to 
attend to personal matters and not because of the City's operations, and (ii i) 
he/she will pay back the time traded before the end of the calendar year. 
(3)	 The signature of the substituting employee below signiiies that: (i) he/she 
voluntarily agrees to the substitution, and (ii) he/she agrees that if the lime traded 
is not paid back before the end of the calendar year he/she will have no further 
claim to such time. ) 
Requesting Employee's Signature _ 
Date and time signed	 _ 
Substituting Employee's Signature __ 
Date and time signed 
This request is approved by the Officer-in-Charge of the requesting employee's 
platoon.
 
Officer's Signature _
 
Date and time signed _ . 
--------_ _­...
This request is approved by the Officer-in-Charge of the substituting employee's
 
platoon.
 
Officer's Signature . _
 
Date and time signed
 
